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Introduction

The Grants Partner Interface is a Web portal that allows school users to manage Pennsylvania State
grant student records on the Web, including participants in the Distance Education Pilot Program
(DEPP) and the Ready to Succeed Scholarship (RTSS). School users can search for, view, and update
individual student records; view eligibility records; submit special requests when changes cannot be
made on the portal; request primary school changes; access the online Web certification; use mass
update queues to update multiple student records; and access and export student listings through a state
grant dashboard.

This user guide describes only the features of the Grants Partner Interface that pertain to the Ready
to Succeed Scholarship. For complete instructions for using the State Grant Partner Interface for
State Grants and the Distance Education Pilot Program, see user guides WB0123-State Grant
Partner Interface_User Guide PHEAA and WB0138-School Portal Distance Education
Partner Interface User Guide PHEAA.
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Accessing the State Grants Partner Interface

PHeaaj — e

Home Callege Planning Funding Opportunities Partner Access Tools & Rescurces
Tk EOtTsesthis summer:) 1 ﬁffﬂ?"l AEERes
WEBTENOW S ccepting @pplicationsortie: s
PA Summer State Grant o s kot
* Baress

College Planning Funding Opportunities | Partner Access Tools & Resources

e

EDUCATION
PLANNERE

Find us on

Facebook

1. Open an Internet browser and enter the following URL:
https://partners.aessuccess.org/B2BAuth/login.htm

2. Press [Enter ],
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- i Login screen displays.

Contact Us
- American Education Services
. = Welcome
—J Monday, January 14, 2013
Login
In order to continue, please enter avalid userid and Password.
*Userld: ||
*Password:

s Change Password
e Forgot your password?
« Reguest/Approve Access System

Contact Us

Copyright @ 2007-2012 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

3. Inthe User Id field, enter a valid, PHEA A-assigned ID.
4. Inthe Password field, enter a valid RACF password.

5. Click Sign In.

NOTE: Links are available for password help and to take the school user to the Business
Partner Access Management System (BPAMS) to request and approve access.
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WD The Welcome to AES School Portal page displays.

Users are required to agree to the terms of use each time they sign in.

Welcome, JAMES SMITH - Tuesday, May 21, 2013

Contact Us

Alec
I~
'U THE FINANCIAL AID ENOW-IT-ALL

Welcome to AES School Portal

| You are accessing AES School Portal in the Standard View. If you are using an assistive technalogy, such as screen reader, we recommend you
switch to our Assistive Technology View for an improved experience. You can change your preferred view each time you sign in.

Disclaimer

This computer is a U.S. Government computer system. It should be used for official U.S. Government work only. Use by unauthorized persons, or for
personal business, is prohibited and constitutes a violation of 16 U.S.C. 1030 and other Federal laws. You have NO REASONABLE EXPECTATION OF
PRIVACY while using this computer. All data contained herein may be monitored. intercepted, recorded, read, copied, or captured in any manner by
authorized personnel. System personnel or superisors may give law enforcement officials any potential evidence of crime, fraud, or employee
misconduct found on this and all connected computer systems. Furthermore, law enforcement officials may be authorized to access and collect

evidence from this system.

USE OF THIS SYSTEM BY ANY USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES EXPRESS CONSENT TO THIS MONITORING. IF YOU
DO NOT COMSENT, PLEASE CLOSE THE WINDOW TO EXIT AES SCHOOL PORTAL. IF YOU AGREE TO ALL THE CONDITIONS ABOVE, PLEASE
PRESS YES, | AGREE.

No,IDoNotAgree | [ Yes,lAgree

Contact Us | Privacy Policy | Terms of Use
. o . . American
Copyright @ 2007-2012 Pennsylvania Higher Education Assistance Agency. All Rights Reserved. Education

Web Product Procedure

Ready to Succeed Scholarship Partner Interface

6. Click Yes, I Agree to continue.
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WD The Welcome to AES School Portal page redisplays.

NOTE: Users will be prompted to enter a token only if they have access to federal data. This
page does not display for school users with access only to State Grant information.

Alec Welcome, James Smith - Friday, May 24, 2013

THE FINANCIAL AID KNOW.-IT-ALL

Welcome to AES School Portal

You are accessing AES School Portal in the Standard View. If you are using an assistive technology, such as screen reader, we recommend you switch to
our Assistive Technology View for an improved experience. You can change your preferred view each time you sign in.

Disclaimer

Security Code
Refresh your token device and enter the 6-digit code that appears.
“Securty Code:  swawes Submit
J?;muun
I don't have my Token with me. Validation &
1D Pratection

Alec ‘ - American

‘:Sarvioes

7. Refresh the token device.

8. In the Security Code field, enter the six-digit security code that was generated by the token
device.

NOTE: Users who have registered a token but do not have it available can request a temporary
security code.

9. Click Submit.
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- i Application Selection screen displays.

Alec
‘Welzome, JAMES SMITH - Tuesday, June 30, 2018
THE FINANCIAL AL KNOW-IT-ALL

i Application Selection s coss som me cptens provies ssiow

REMOTE CLIENT FILE SHARING DIRECT ACCESS CONSUMER SCHOOL PORTAL
SER' My File Gatvway DEMWBSCAned! s Ty
Loar

WEB TABLE
MAINTENANCE

noy. All Faghty Reserved.

10. Click SCHOOL PORTAL Alec for Schools.
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WD The Alec school portal displays.

Web Product Procedure
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L ==

Alec

THE FINANCIAL AID KNOW.IT-ALL

Home | StsteGrants ¥ | LoanProcessing v | Reporis & Files v

Welcome JAMES SMITH - Weednesday, loaemtier 8, 2013

Messages

There are curreally no meysages
Alerts (Notifications)

0

QOrder Materials

Frogram Mates
Crider % g Torm. trochures & guides hor
studenty of defersenl a5 Sactarpt frme

Training & Publications

ared by AES

il anapamd wetals Seeghes 10
h managng datE

0l 863 downioese 12 adsad

Accass cuic
student BOTIWEN W Francisl ranagenet

EDUCATIONPLANNERE

Azcers o one-stop carcer and cologs plarnng Te.
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Search for Students in the State Grant System

Search for students using the search field at the top of the portal.

T o i

Alec Welcome. MMES SMITH - Wednesday, November &, 2013

THE FINANCIAL AIT KNOW.IT-ALL
Home Gtale Granks ~ Loan Processing ~ Reperts & FiE
Messages
Thure are cuTenily o messages
Alerts (Motifications)

o

e e e ©

Huror | Blat Grarits | Loan Privessing | Regis & Fies
Cowright & 2007-2043 Penraylssnis Higher Edutabion Assistanie Agency. All Righls Reserved

Search fields at the top of the page allow school users to search for grants or loans.

1. To manage Pennsylvania State Grant student records for RTSS participants, click the down arrow
in the first search field and select Search Grants.

NOTE: The drop down list does not display for school users with access only to State Grant
information. In this case, only Search Grants displays.

2. In the second search field, enter the student’s nine-digit Social Security number, 10-digit PHEAA
account number, or last name. To use a wildcard search, enter the first three characters of the
student’s last name followed by an asterisk (*).

3. Click Search.

NOTE: If the most recent record for the student is prior to the 2007-08 academic year, the
school user will be delivered directly to the student’s Eligibility Record.

April 2016 Confidential/Proprietary Information — PHEAA wBO0139 - 11
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W The student’s Eligibility Summary displays if the most recent record for the student is prior to
the 2007-08 academic year.

e = o o GER

Alec Vied:ome. JAMES SMITH- Tussday. April 26, 2016

THE FINANCIAL ALD KNOW-IT-ALL
Hama St Grants « Loan Processing « Rapors & Files
Eligibility Summary: James Student

38N 12456788 ACCTS 1734561800 86 Award Counter (Grand Total) 4

Larst Updatir OROTIFNS Laest User FGXPS

| Term Records

Haltime: o o Mo
Schoal Mame (OF Code): 0012340001 G0123400-01
College Hame College Name
Program of Study; | Bachelor's Degroe (A1 Bachelor's Degroe (A1l Other Bachelors Degroe (All Other
Cthar Majors) Majars) Majors}
506 Actual AwardReject: | $1.450 51,450 $2.900
$G Remadial Exception: a0
SG Award Counters: | 0.5 oo os 10
SG Academic Level: 1 - First Academc Yoor 1 - First Acaudenic. Yoar
Cancellslon Reason:
Adjustment Reason:
PHEAA EFC:
High School Graduate: | Yes Yes Yos

| Parind Racards 1998 1999
1 P.‘ I‘I.l kT

Applir.aﬁ:l‘;ld: Yos
Totwl Family Conribution: | O
High School Grad Year: 1568
Veieran Stams: | Mo
Financial Independent Status: Ne
Inactivatlon Reascn:

Home | State Grants | Loan Processing | Reports & Filas

Contact U | Priv iy | Terms of Use

Copyright © 2007-2016 Pennsylvenia Higher Education Assstance Agency. All Rights Reserved,

See View Eligibility Record for more information about the Eligibility Record.
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W The Search Results page redisplays a list of accounts that match the criteria entered in the
search field. This screen displays only if the school user searched by last name and the most recent
record for the student is after the 2007-08 academic year.

— coomcommme TE—

Alec Welcome, JAMES SMITH - Thursday, October 23 2014

THE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Granls = | Loan Processing ~ | Reporis & Fies =

Search Results for: student

= Dresglaying 1 - 4 out of 4 Results
1=

All Periods

Action Student Name 58N Account & Dioms Address City State
View STUDENT 123456789 1234567890 1200 NORTH MAIN HARRISBURG PA
Accoumnt ABBY STREET

View STUDENT 123456789 1234567800 1200 NORTH MAIN HARRISBURG PA
Account BETSY STREET

Wiew STUDENT 123456789 1234567890 1200 NORTH MAIN HARRISBURG Pa
Account CAROL STREET

Wiew STUDENT, 123456789 12345657690 1200 NORTH MAIN HARRISBURG PA
Account CAVID STREET

Home | State Grants | Loan Processing | Reports & Files.

Alec ‘

Contact U | Privacy Policy | Termes of Usa

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

NOTE: Students display for all periods. To filter student records by academic year, click the
down arrow and select the academic year.

4. To view a student’s account, click the View Account link in the Action column.

April 2016 Confidential/Proprietary Information — PHEAA wBO0139 - 13




Web Product Procedure

PHEaad )

Ready to Succeed Scholarship Partner Interface

W The Student Record page displays.

NOTE: Information for the most recent academic year is not displayed until PHEAA is ready
to release estimated eligibility to school users. Generally, this occurs in February.

Alec Welcome, JAMES SMITH - Tuesday, December 8, 2014

THIR FINAMCIAL AID KMOW.IT-ALL

Home | Sl Gans v | Loan Processing v | Feports & Fies v

1 Back 1o Search Resulls State Grant Information for. $99%9957-01 Pheaa Quarter University
Student Record: Erica A Student © VIEW ELIGIBILITY FOR STUDENT

Friar Name Special Request Updats Record -
(s)

SSN 123-45-6788 ACCT# 12-3456-7880  SG Award Counter (Grand 1 RTSS Award Counter {Grand 0
Tatal) Tatal)
2014-2015 AGADEMSG = Record Status. Complete  Last Updale. 12082004 School Status Primary @
Dependency Status Dependant  Last Liser PH12245 Received Date: 0404712014
State Grant Eligibility Fall Mo financial Need or Winler No financial Need or  Spring Mo financial Need or
financial financial financial
Need Need Need
RTSS Eligibility Fall: Pending Winter: Pending Spring: Pending
Award Information Schoal Noles Actraty Log Apphcaton Infa Ready o Succeed
Student Information
Addiess 1200 North Tth Strest Phone  [T17) 5551212 Ermail  student@pheaa.org H S, Graduation 2005

Harrisburg, PA 17102

Grant Info
Academic Year
Fall Winter Spring Total
School Name (OE Code): SEISERIT-N SSEASHAT-01 S959EHT-01
Fheaa Quarter Pheaa Quarter Pheaa Quarter
University University University
Program of Study:  Bachelor's Degree (Al Bachelor's Degree (Al Bachelors Degree (Al
Oiher Majors) Oither Majars) Other Majars)
Award Date: 120412014 1204/2014 120472014
Housing Status:  Off Campus O Caampus O Campus
Enroliment Status: Full Time Student Full Time Student Full Teme Student
Award/Reject: No financial Need or Ma financial Need or Ha financial Need ar
financial Insufficient financial Insufficient financial
Need Need
Alternate Award (AA) NiA MA A
Enroliment Status for AA: Fart. Time Fart.Time Pant.Time
Remedial Exception: 00
Award Counters: o o o 0
Award Type:  Processed Processed Prosessed

Cancellation Reason:
Sehool Adjustment Reazon:

FHEAA Adjustment Reason:

© Classroom Credits:

5. Click the Ready to Succeed tab to view Ready to Succeed Scholarship information. See View
Ready to Succeed Scholarship Information on the Student Record for more information.

April 2016 Confidential/Proprietary Information — PHEAA WBO0139 - 14
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View Ready to Succeed Scholarship Information on the Student Record

The Ready to Succeed tab displays Ready to Succeed Scholarship information from the most recent
academic year application on file or the selected academic year if a different one was selected. This tab
displays when the primary school is approved to participate in the program and has updated Ready to
Succeed Scholarship information (e.g. nomination, exclusion, GPA reporting, etc.) on the student
record. Special messages may display important information regarding the status of the student’s
record, such as RTSS Income Verification Review information and the RTSS Domicile Review status.
Click the arrow to expand the box and display messages.

 CrommcEmmmme PE—

Alec Welcome, JAMES SMITH - Tuesday, December 9, 2014

THE FINANETAL ATD KNOW-IT-ALL

Home Slate Granis +  Loan Processing - Repors & Files ~
« Back to Search Resulis State Grant Information for S89&E8567.01 Pheaa Quarter University
Student Record: Erica A Student © VIEW ELIGIBILITY FOR STUDENT
Special Request Updats Recard v
Fror Name
(sh
SEN: 123-46-6789 ACCT# 12-2466-7890 SG Award Counter (Grand 1 RTSS Award Counter (Grand 0
Total): Total)
H014-2015 ACADEMIC | = | Record Status: Complete Last Lipdate: 12/08/2014  School Status: Primary @
D ¥ Status. ] Last User PH12345 Received Date; 01/01/2014
State Grant Eligibility Fall. Mo financial Need or Winter. Mo financial Need or  Spring. No financial Need or
i i i i financial
Heed Need Need
RTSS Eligibility Fall  Pending Winter: Pending Spring. Pending
Aweard Infarmation School Noles Actmaty Log Apphcation Info Ready to Sucoeed
Student Information
Address 1200 North Tth Street Fhene (7T17) 5551212 Emal.  student@pheaa.org H.5. Graduation 2005
Harrisburg, PA 17102
Grant Information
Academic Year
Fall ‘Winter Spring Total
School Name (OE Code): 9098050701 0900909701 9059958701
Fheaa Quarter Fheaa Quarter FPheaa Quarter
University Universily University
Pragram of Study: Bachelor's Degree (All Bachelor's Degree (All Bachelor's Degree (All
Other Majors) Other Majors) Oither Majors)
Award Date: 1210472014 1270472014 1210472014
Housing Status: Off Campus Off Campus Off Campus
Enrollment Status: Full Time Student Full Time Student Full Time Student
AwardReject: o financial Need or Mo financial Need or No financial Need or
Insulficient hnancial Insuthcent inancal Insulficient hnancial
MNeed Need Need
Alternate Award (AA) NiA MiA N/
Enroliment Status for AR: Pant-Time Part-Time Pan.Time
Remedial Exception: 0.0
Award Counters: ] o ] o
Award Type: Processed Processed Frocessed

Cangellation Reason:

April 2016 Confidential/Proprietary Information — PHEAA WBO0139 - 15
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The RTSS Eligibility ficld displays the student’s award amount or a reject reason for the Ready to
Succeed Scholarship program. If the award is pending, this field displays Pending.

The GPA for Previous Academic Period ficld displays the student’s grade point average for the
previous academic period.

The Current Academic Level ficld displays the student’s current academic level.
The Total Annual Household Income ficld displays the student’s total annual household income.
The following fields display information for the fall, winter and spring terms:

The Nominated for Ready to Succeed Award field displays Yes if the student was nominated
by the school for the Ready to Succeed award.

The RTSS Award/Reject ficld displays the student’s award amount or a reject reason for the Ready
to Succeed Scholarship program. If the award is pending, this field displays Pending.

The Enrollment Status field displays the student’s enrollment status.
The Total College Costs field displays the total college costs.

The PHEAA Estimated Pell ficld displays the student’s estimated PELL grant award estimated by
PHEAA.

The PHEAA EFC field displays the student’s expected family contribution estimated by PHEAA.
The Cancellation Reason field displays the reason the award was canceled.
The School Adjustment Reason ficld displays the reason for the school adjustment.

The PHEAA Adjustment Reason field displays the reason for the PHEAA adjustment.

April 2016 Confidential/Proprietary Information — PHEAA WBO0139 - 16
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Update Ready to Succeed Scholarship Information on the Student Record

School users can update Ready to Succeed Scholarship information to nominate the student for the
Ready to Succeed Scholarship program or withdrawal the student from the program.

 CoeD oo TR - - o

Alec Weilcome, JAMES SMITH - Tuesday, December 8 2014

THE FINANCIAL AIL KNOW-IT-ALL
Home  Siate Grants +  Loan Processing = | Reports & Files

« Back to Search Results State Grant Information for, SS89%SG7.01 Pheaa Quarter Uiniversity

Student Record: Erica A Studentant e veweusiawmy ror stunent

Special Reques!
Prior Name
{s):
SEN. 123-45-8789 ACCTE 12-3456-TB20 SG Award Counter (Grand 1 RTSS Award Cownter (Grand
Tetal): Tatal)y
2014-2015 ACADEMIC = Record Status: Complete Last Update: 12/08/2014  School Status Primary @
L Slalus D Last User PH12345 Recenved Date. 012014
State Grant Eligibility Fall. Mo financial Need or Winter: Mo financial Need or Spring: Mo financial Need or
Need Nead Need
RTSS Eligibility Fall. Pending Winler. Pending Spring. Pending
Award Information School Notes Activity Log Apphication Info Ready lo Succeed
F‘\G_’\C:}-‘ to Succeed Information
GPA for Previgus Academic Pericd. 3.25 Current Academic Level: 2

Taotal Annual Household Income: $82,644

MNominated for Ready to Succeed Yes Yes Yes
Award:
RTSS AwardReject: Pending Pending Pending
Enroliment Status: Full Time Student Full Time Student Full Time Student
Total College Cost: $20,500 $20,500 $20,500
PHEAA Estimated Pell: o 1] 1]
PHEAA EFC 12303 12303 12302

Cancellation Reason:
School Adjustment Reason:

PHEAA Adjustment Reason:

Home: | State Grants | Loan Processing | Reports & Files

Contact Us | Privacy Policy | Terms of Use

Copyright © 2007-2014 Pennsylvania Higher Education Assistance Agency. all Rights Reserved,

1. To update Ready to Succeed Scholarship information, click the down arrow next to Update
Record and click one of the following options.

See the following sections for more information:
» Cancellation or Reinstatement

* Award Adjustments
e Ready to Succeed

April 2016 Confidential/Proprietary Information — PHEAA wBO0139 - 17
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Cancellation or Reinstatement

The Cancellation or Reinstatement section displays the fields for award cancellation and
reinstatement information open for edit. If the record was previously cancelled or rejected, those

reasons display under the term.

NOTE: This section may be disabled if the latest academic year is not accessible because
PHEAA has not made State Grant eligibility announcements to students, which generally
occurs in May, or if the record being adjusted does not have an award to cancel or reinstate. For

example, the record is in an incomplete status.

ation or Reinstatement

State Grants Ready to Succesd
Fall Winter Spring
Cancellation: Student Graduated Student Graduated Student Graduated
Cancellation: Mot Enrolled Not Envolled Mot Enrolled
Reject : Academic Progress Academic Progress Academic Progress
Reject Reject Reject

School Notes (Will not be reviewed by PHEAA)

Add comments for this updalte

O View Previous Comments.

Home | State Grants | Loan Processing | Reports & Files
Contact Us | Privacy Policy | Terms of Use

Copyright B 2007-2014 Pennsyhania Higher Education Assistance Agency. All Rights Reserved,

1. Click the Ready to Succeed tab.

April 2016 Confidential/Proprietary Information — PHEAA WwBO0139 - 18
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W The Cancellation or Reinstatement page displays the Ready to Succeed tab.

State Grants Ready to Succeed

Fall Winter Spring

Cancellation: Swdent Graduated Student Graduated Student Graduatied
Cancellation: Mot Enrelled Netl Endolled Mot Enrclied
Reject : Academic Progress Reject for Academic Period

School Notes (Will not be reviewed by PHEAA)

Add comments for this update

Cancel

Home | Sate Grants | Loan Processing | Reports B Miles: Al American
Contact Us | Privacy Policy | Terms of Use ec Education

Copyright © 2007-2014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

In the Cancellation — Student Graduated field, check each term to which the cancellation
should apply if the cancellation is because the student graduated.

In the Cancellation — Not Enrolled field, check each term to which the cancellation should
apply if the cancellation is because the student is not enrolled.

Check Reject — Academic Progress Reject for Academic Period if the student failed to
make satisfactory academic progress for the Ready to Succeed Scholarship program as of the time
the school determines eligibility. Refer to the program guidelines on the PHEAA Web site for more
information.

In the Reinstatement ficld check the term to which the reinstatement should apply. This field
displays only if the term was previously cancelled or rejected.

NOTE: Students whose awards are canceled or rejected are not guaranteed to be reinstated in
full or in part.

In the School Notes ficld, enter comments regarding the update, if necessary. Click View
Previous Comments to view comments entered for previous updates. A pop-up box displays.
This field is used by the school for informational purposes only and will not be reviewed by
PHEAA staff.

April 2016 Confidential/Proprietary Information — PHEAA wBO0139 - 19
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7. Click Submit Changes to submit the updates made to the Cancellation or Reinstatement
section, or click Cancel to close the Cancellation or Reinstatement section without
submitting the updates.

April 2016 Confidential/Proprietary Information — PHEAA WBO0139 - 20
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Award Adjustments

The Adjustment Amount section displays award adjustment information. If the record was
previously adjusted, those reasons will display under the term.

NOTE: This section may be disabled if the latest academic year is not accessible because
PHEAA is not ready to accept adjustments or if the record being adjusted does not have an
award to adjust. For example, the record is in an incomplete status or the term is ineligible.

@ Suate Gramt Adjustment:

© Ready to 5 Adj
Current State Grant Award: 264 264 5264
Current Ready to Succeed Award: 5402 $402 $402

School Notes (Will not be reviewed by PHEAA)

Add camments for this update

Cancel

Barvicss

Home | State Grants | Loan Processing | Reports & Fllas MBB A 9
Contact Us | Privacy Policy | Terms of Use Fducation

Copyright € 2007-2015 Pennsylvania Higher Education Adsitance Agency. all Rights Reserved.

1. Inthe State Grant Adjustment ficld, enter the adjusted award amount. Only an amount that is
lower than the current amount may be entered. If an adjustment is made to the State Grant
Adjustment field, an adjustment is required in the Ready to Succeed Adjustment field.

2. Inthe Ready to Succeed Adjustment ficld, enter the adjusted award amount. Only an amount
that is lower than the current amount may be entered. If an adjustment is made to the Ready to
Succeed Adjustment field, an adjustment is required in the State Grant Adjustment field.

NOTE: To enter an award in the State Grant Adjustment ficld or the Ready to Succeed
Adjustment ficld that is higher than the current award but lower than the original PHEAA -
calculated award, first remove the adjustment then apply the higher award. For example, if the
Current Award calculated by PHEAA is $1,000 and an adjustment is made to lower the award
to $800 when it should have been $850, make two adjustments. First, remove the $800
adjustment, then submit the $850 adjustment.
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3. Click the down arrow in the Select Reason fiecld and select a reason for the adjustment from the
drop-down list.

The Current State Grant Award ficld displays the student’s current State Grant award for each
term.

The Current Ready to Succeed Award ficld displays the student’s current Ready to Succeed
Scholarship award for each term.

4. Check Remove Adjustments to remove the adjustment. This is unprotected only when an
adjustment was made for a previous update.

5. In the School Notes field, enter comments regarding the update, if necessary. Click View
Previous Comments to view comments entered for previous updates. A pop-up box displays.
This field is used by the school for informational purposes only. This field is used by the school for
informational purposes only and will not be reviewed by PHEAA staff-

6. Click Submit Changes to submit the updates made to the Award Adjustments section, or
click Cancel to close the Award Adjustments section without submitting the updates.
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Ready to Succeed

The Ready to Succeed Scholarship updates display on two tabs: Update & Nominate and Exclude
from Program.

NOTE: This section may be disabled after a nomination has been processed by PHEAA.

CERTIFY RECORD O By Certifying this record you acknowledge that you have reviewed the information for this record and the
information is correct.

Ready To Succeed Scholarship

Nominate students who qualify for the Ready to Succeed Scholarship. If the student is an Academic Level 1 or has a GPA less than 3.0, they should be excluded
from the program.

J Update & Mominate H Exclude from Program

Previous Period GPA: 333
GPA may include decimal and 2 digits after decimal (ex 3.10)

GPA must be a value of 3.0 or more. Records with GPA lower than 3.0 should be excluded.

Enter cumulative GPA from the time Academic Progress was reviewed for the State Grant (for example, Spring of last academic

year).
Period Academic Level: ‘ 3 :I
Fall Spring
Nominate for Ready to Nominated Nominated
Succeed Scholarship: Remove Nomination Remove Momination

School Notes (Will not be reviewed by PHEAA)

Add comments for this update.

© View Previous Comments

Cancel H Submit Changes

Education
* “evd Services

Contact Us | Privacy Policy | Terms of Use

Home | State Grants | Loan Processi -
Al American
ec
-

Copyright @ 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

1. Check Certify Record to certify the student for the Ready to Succeed Scholarship, or click
Record is Certified, not shown, to remove certification of the Ready to Succeed Scholarship.

See the following sections for more information:

» Update and Nominate for Ready to Succeed Scholarship Program
* Exclude from Ready to Succeed Scholarship Program
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Update and Nominate for Ready to Succeed Scholarship Program

Use the Update & Nominate tab to nominate the student for the Ready to Succeed Scholarship
program.

D171 By Certitying this record you acknowledge that you have reviewsd the information for this
record and the information is correct

Nominate students who qualify for the Ready 1o Succeed Scholarship. If the student is an Academic Level 1 or has a GPA less than 3.0,
they should be excluded from the program

Update & Nominate

Previous Peried GPA. 335
GPA may include decimal and 2 digits after decimal (ex 3.10)

GPA must be a value of 3.0 or more. Records with GPA lower than 3 0 should be excluded

Enter cumulatrve GPA from the time Academsc Progress was reviewed for the State Grant (for example:
Spring of last academic year).

Period Academic Level |2

Fall Winter Spring

MNominate for Ready to Neminated Neminated HNeminated
Succeed Scholarship: Remove Nomination Remove Nomination Remove Nonanation

School Notes (Will not be reviewed by PHEAA)

Add comments for this spdate.

Cancsl Submit Chonges

Home | State Grants | Loan Processing | Reports & Files
Contact s | Privacy Policy | Tarms of Use

Copyright £ 2007-2014 Ponnsylvania Higher Education Assistance Agency. All Fights Reserved.

1. Inthe Previous Period GPA field, enter the previous grade point average for the student
candidate. Refer to the RTSS program guidelines on the PHEAA Web site for more information.

2. Click the down arrow in the Period Academic Level ficld and select an academic level for the
current period. Refer to the program guidelines on the PHEAA Web site for more information.

3. Inthe Nominate for Ready to Succeed Scholarship field, check Nominate for each term
for which the student qualifies and will be nominated for the scholarship. Check Remove
Nomination to remove nomination for a student that has already been nominated.

4. 1In the School Notes ficld, enter comments regarding the update, if necessary. Click View

Previous Comments to view comments entered for previous updates. This field is used by the
school for informational purposes only and will not be reviewed by PHEAA staff-
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5. Click Submit Changes to submit the updates made to the Ready to Succeed Scholarship
section, or click Cancel to close the Ready to Succeed Scholarship section without
submitting the updates.
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Exclude from Ready to Succeed Scholarship Program

Use the Exclude from Program tab to exclude the student from the Ready to Succeed Scholarship
program for the award year.

 CoeD oo T - o

Alec Welcome, JAMES SMITH - Tuesday, December 8 2014

THE FINANCIAL AID KNOW-IT-ALL

Home  Siate Grants +  Loan Processing = | Reports & Files
State Grant Infarmation for, S509%597-01 Pheaa Quarter Univiersity

+ Back to Ready to Succeed Student Listing
Update Record: Gruffudd A Student
Prior Name Back to Student Record
sx
SEN. 123-45-6T89 ACCTE 12-3468-TB20 SG Award Counter (Grand 1 RTSS Award Counter (Grand 0
Total): Total):
Record Status. Complete Last Update: 1210912014 School Status Primary @
D dency Status Dy Last User PH12345 Received Date: otiodrz014

State Grant Eligibility Fall. Mo financial Need or Winler. No financial Need or  Spring. Ne financial Need or

Need MNeed Need

RTSS Eligibility Fall: Winter: Spring:

CERTIFY RECORDL By Centifying this record you acknowledge that you have reviewed the information for this
record and the information is correct.

Ready To Succeed Scholarship

Nominate students who qualify for the Ready 1o Succeed Scholarship. If the student is an Academic Level 1 or has a GPA less than 3.0,
they should be excluded from the program.

Update & Nominate Exclude from Frogram

Ready to 5 d from Prog
Remaove Exclude

" By excluding the record from the Ready to 5 d Scholarship, you are that the record either has:
= Academic Level 1 (less than 24 semester credits) for the current Academic Period

= GPA that is less than 3.0 for the previous Academic Period
= All records that are an Academic Level 2 or higher and a GPA 3.0 or higher must be reported on the Update & Nominate tab.

School Notes (Will not be reviewed by PHEAA)

Add comments for this update

© View Previous Comments

Cancel Submat Changes

Home | State Grants | Loan Processing | Reports & Files

- Alec American

Contact Us | Privacy Policy | Terms of Use - Edueation
s —d Barvices

Copyright © 2007-2014 Pennsylvania Higher Education Assistance Agency. all Rights Reserved,

1. Check Remove Exclude to remove the student’s exclusion from the Ready to Succeed
Scholarship program.
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2. Inthe School Notes field, enter comments regarding the update, if necessary. Click View
Previous Comments to view comments entered for previous updates. This field is used by the
school for informational purposes only and will not be reviewed by PHEAA staff-

3. Click Submit Changes to submit the updates made to the Ready to Succeed Scholarship

section, or click Cancel to close the Ready to Succeed Scholarship section without
submitting the updates.
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View Ready to Succeed Student Lists on the State Grant Dashboard

School users can use the State Grants Dashboard to access, filter and export student record lists;
review recent updates; process records individually; and select students to add to a mass update queue.

T

Alec

THE FINANCIAL AID KNOW-IT-ALL

Home | St Grants v | LoanProcessing v | Repors AFies v

1. Viow State Grants Dashboard

T My Exports

¥ Create Mass Update Cusue

™" Access State Grant & Special Programs
""" View Weekly Update and Roster

" State Grard Educalion Costs

sow  State Grand Digbursement Certhcation

e & & © W

. FBQUESt Primary Schodl Change

© Yo Account ¥ ContadUs

Wlcnme JAMES SMITH - Wednasday. Nowembes 8, 7013

Alerts (Notifications)

L]

on L
e
0l
At 8 ot corser and Culege sl Sk
T e ————

1. Click View State Grant Dashboard on the Home page or select it from the State Grants

drop-down list.
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W) The State Grants Dashboard displays.

o e O Yourcom - comcn CHECTR |
Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

6‘% TUE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Geanls v | Loan Processing ~ | Reporis & Fées =

- .y | - 2014-2015 ACADEMIC :: priod for | 99995997 PHEAA QUARTER LINI\.’T.
State Grants Dashboard Lo L
Record Status Total Records. Updates By NM2T-123 121412110 1z 1212 1213 1214 1215 1216 TODAY
Complete - Active School 0 1] 0 [} 0 0 0 0 0
Efigibifity tears been

determined for these

records. Some of the ferms Lo PHEANSuudesss 4 L] i 0 o ] o o
iy inchids Avad basad
rejacts | Total q 4] 0 1 (i} ] ] o [}
Incomplete - Active School 0 0 0 0 0 0 0 0 0
Thheests records are missing
information of are under
PHEAA/Stadorts
review. Some of the tems 2 ? 0 0 ] ] ] 0 0
may inchude rejects for
High EFC Total 1 0 o 0 0 o 0 0
Scheol o o o o o o o o o
PHEANStudants 1 147 0 0 0 0 0 o
Total 11 147 o ] o o 0 (]

* SHOW MORE STATUSES

State Grants Distance Education Ready to Succeed

() Create Mass

ss State Grants Mass Update

Queue Name Records Date Created Actions

2 1 12092014 0220 PM Edit

0gasty 1 120092014 01:48 PM Edt  PFrocess Delele

Home | State Grants | Losn Processing | Reports & Files
Contact Us | Privacy Policy | Terms of Usa

Copyright © 2007-2014 Pennsylvends Higher Educaition Assstance agecy. all Rights Reserved.

2. To view a summary for a different academic year, click the down arrow in the academic year field
to select a new academic year to display.

3. To view a summary for a different branch, click the down arrow in the school field to select a new
branch.

4. Click the Ready to Succeed tab.

For more information about the State Grant Dashboard, see user guide WB@123-School Portal
State Grant Partner Interface_User Guide PHEAA.
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WD The Ready to Succeed tab displays.

=

B o e QETW

F
Alec

Welcome, JAMES SMITH - Tuesday, December 8 2014

6‘% TUE FINANCIAL AID KNOW-IT-ALL

Home: State Grants

*  LeanProtassing ~  Raports & Fiss =

2014-2015 ACADEMIC [ = | period for | 95996957 PHEAA QUARTER UNIV =]

State Grants Dashboard

Record Status Total Rscords Updates By 91125 1126102 1213 1214 15 2%

2
All Statuses School o o o ] o o o
Inchudés completa and
incomplete reconds for 166 PHEAAStuderis o 1 " 18 o o
Active, Roject and Inactive
Total [} " 18 o o

State Granls

eed Required Info

m

Student Candidates (FHEAA Screened)
Exciuded Reconds
Needs Acagemic Leval

Needs GPA

Reporting Complele (Academic Level 2+, GPA 3.0+)

Not Nominated {Qualifying GPA and Acadermic

Level)

Nominated (Pending Efigibiity)

Awarded - Neads Cenmication

Awarded - Certified

Rejects - Ready o Succeed Funas Depleted
Rejects - Al Other Feect Types

Nominated Students Total

Distance Education

Ready to Succesd

Eil Processed

Processed

Frocessed

ds Vi funds
Fall Winter  Spring ANl
O View All Refund Groups
1 1] 0
1 o o
0 0 0
o o o

See the following sections for more information:

NOTE: Process Ready to Succeed Mass Update, View Disbursements and View Refunds are

* Report Ready to Succeed Required Information

e Process Ready to Succeed Awards

» Review Refunds for Ready To Succeed Awards
described in later sections of this guide.
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Report Ready to Succeed Required Information

The Report Ready to Succeed Required Info section displays the lists of students who have met
the income requirement for the Ready to Succeed Scholarship program.

e o R =

Alec Welcome, JAMES SMITH - Tuesday, December 9, 2014

THE FINANCIAL AID KNOW.IT-ALL

Homs | StateGranis = | Loan Processing + | Repors & Files -

State GIBI"HS Das'r'.bcard 2014-2015 ACADEMIC | = | period for: | 99999997 PHEAA QUARTER UNIV|=|

Racord Status. Total Records Updates By 1MN9-1125 1126122 123 124 125 126 L8 128 TODAY

All Statuses Schoal a (] 0 a 1] o ] o
Inchids complats and

incomplata fecards for 165 PHEANSIMdonts 0 1 i 5 18 0 0 81
Active, Reject and Inactive |

A Total 0 1 1 5 18 0 0 81

State Grants Distance Education Ready to Succeed
Report Ready To Succeed Required Info Miew D
Student Candidates (FHEAA Streensd) &3 a Processed
Exchuded Records 7
33 Frocessed
Needs Academic Level
Newds GPA a3 Processed
Reporting Complete (Academic Level 2+ GPA 3 0+)
Process Ready To Succeed Awards is
- s RN
Mot Nominated (Quaktying GRA and Academic 3 3 3 0 View All Refund Growps
Level}

Nominated (Pending Eligibaity )
Awardid - Needs Centificalion
Awaided - Cenied

Rejects - Reany to Succeed Funds Depleted

a|lele|la
e oo |0 @

o|le|=|= w

Rejects - All Other Reject Types

Nominated Students Total . 1 2

1. Click the link in the All column to view a Ready to Succeed Student List for the academic year.

See the following section for more information:

* Student Candidates (PHEAA Screened)

» Excluded Records

* Needs Academic Level

* Needs GPA

* Reporting Complete (Academic Level 2+, GPA 3.0+)
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Student Candidates (PHEAA Screened)

The Student Candidates — Ready to Succeed screen displays a list of students who have been
screen by PHEAA for reportedly having met the income requirement and are determined to be
candidates for the Ready to Succeed Scholarship program.

— Cooammmmo TR .
Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014
THE FINANCIAL AL KNOW-IT-ALL
Home = SiateGrants = | Loan Processing = | Repors & Fies =
nt Candidates - Ready to SuUcci 20042015 ACADEMIC = | period for | 99599957 PHEAA QUARTER UNIV| =
Dusplaying 1 - 20 oul of 40 Sludent Records Export io Excel/CSY Ga ta First Record =
Records Selected () | Add 1o Mass Update
Prior Prior Rmdisi  Rmdial RTSS
Mame v State RTSS sG RTSS RTSS  Acad
ISEH Grants Crants Total Total GPA Lavel Fall Winter Epring Total
0.00 0.00 0.00 0.00 - - -
AFR Full Tume Full Time Full
123456789 Stugent Student Time
Student
050 0.00 0.00 000
ARBY Full Tume Full Time Fuil
123456789 Student Studenl Tirme
Student
050 0.00 0.00 .00 - - -
ALICE Full Tame Full Time Full
122456780 Stugent Student Time
Student
0.50 0.00 0.00 0.00
TENDA Full Time Fus Time Fult
123456789 Student Student Time
Student
050 0.00 0.00 0.00
CARRY Full Time: Ful Time Fuil
123456789 Student Shudenl Time
Student

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial

exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.
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The Remedial RTSS Total field displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fieclds display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Total field displays the total academic year award amount for all terms.
1. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

Additional options display to export and view student records, and to add student records to a mass
update queue.

2. Click Export to Excel/CSV to export the student list. See user guide WB@123-School Portal
State Grant Partner Interface User Guide PHEAA for more information about exporting the
student list.

3. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

4. To select one or more records to add to a new mass update queue, check the boxes to the left of the
Name/SSN field. To select all records on the page, check the box in the header.

NOTE: A maximum of 100 records may be added to the mass update queue. Click the arrow at
the bottom of the Student List, not shown, to go to the next page to select additional records. In
some cases, a record cannot be updated by a school user. It cannot be checked even if the
school user checks the box in the header to select all records.
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5. Click Add to Mass Update to add the selected record(s) to a new mass update queue. See Create
Ready to Succeed Mass Update Queue for step-by-step instructions.

NOTE: Selected student records are automatically added to the new queue. The academic year
from the student list is not saved to the new queue.
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Excluded Records

The Excluded Records — Ready to Succeed screen displays a list of students who have been
excluded from the Ready to Succeed Scholarship program for the award year.

ot~ -~ _ 13, © Yo ot~ conivs CFPTN
Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014
THE FINANCIAL AID KHNOW.IT-ALL
Home SateGrantt =  Loan Processing ~  Repons & Files -
Back to Dashboard
Excluded Records - Ready to Succe(221420EACADENIC |z pericd for: | 33033307 PHEAA DUARTER UNIVix]
Displaying 1 - 20 out of 40 Student Records Expont 1o ExcallCSY Golo First Record >

Records Selected (0) | Ad 1o Mass Updats

Prior Prior Rmaial  Rmdial RTES
Nams + State RTS5 G RTSS RTSS Acag
155N Grants  Grants  Tolai Total GPA Lavel Fall Winter Spring Total
0.00 000 0.00 000
AET Full Time Full Time Full
1234568788 Sludent Student Time
Student
STUDENT 0.50 0.00 0.00 0.00 - - -
ABDY Full Time: Full Tirne Full
123456789 Student Stugent Tinme
Slugemt
STUDENT 050 0.00 0.00 0.00 = = N
ALIC Full Time Full Time Full
123456780 Student Student Tima
Student
STUDENT 050 000 0.00 0.00 - - -
BRENDA Full Time Fus Time Ful
123456788 Student Student Time:
Student
0.50 0.00 0.00 0.00 - - -
Full Time Full Time: Full
123456789 Stugent Stugent Time

Student

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial

exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.
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The Remedial RTSS Total field displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fieclds display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Total field displays the total academic year award amount for all terms.
1. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

Additional options display to export and view student records, and to add student records to a mass
update queue.

2. Click Export to Excel/CSV to export the student list. See user guide WB@123-School Portal
State Grant Partner Interface User Guide PHEAA for more information about exporting the
student list.

3. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

4. To select one or more records to add to a new mass update queue, check the boxes to the left of the
Name/SSN field. To select all records on the page, check the box in the header.

NOTE: A maximum of 100 records may be added to the mass update queue. Click the arrow at
the bottom of the Student List, not shown, to go to the next page to select additional records. In
some cases, a record cannot be updated by a school user. It cannot be checked even if the
school user checks the box in the header to select all records.

April 2016 Confidential/Proprietary Information — PHEAA WBO0139 - 36




Web Product Procedure

PHEad )

Ready to Succeed Scholarship Partner Interface

5. Click Add to Mass Update to add the selected record(s) to a new mass update queue. See Create
Ready to Succeed Mass Update Queue for step-by-step instructions.

NOTE: Selected student records are automatically added to the new queue. The academic year
from the student list is not saved to the new queue.
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Needs Academic Level

The Report Academic Level — Ready to Succeed screen displays a list of students whose
qualifying grade point average has been reported but whose academic level is missing.

IiSearch Grants H SSN or Last Name I q £ YourAccount Contact Us

Alec Welcome, JAMES SMITH- Tuesday, February 17, 2015

- THE FINANCIAL AID KNOW-IT-ALL
Home: State Grants Loan Processing = Reports & Files

« Back to Dashboard

Report Academic Level - Ready to Succeed 20142015 ACADEMIC ]| period for: | 99999997 PHEAA QUARTER UNIV[~]

Displaying 1 - 8 out of @ Student Records | ExporttoExceliCSV | | GotoFirstRecord> |
[l Records Selected (0)|  Add to Mass Update
] STUDENT, 1.00 0.00 a.00 0.00 315 - - -
APRIL Full Time Full Time Full
Student Student Time
123456729 Student
E STUDENT, 0.50 0.00 a.00 0.00 324 - - -
APRIL Full Time: Full Time Full
1234567359 Student Student Time
Student
[ STUDENT, 0.50 0.00 a.00 0.00 3.00 - - -
APRIL Full Time: Full Time Full
123456789 Student Student Time
Student
(] STUDENT, 0.50 0.00 a.00 0.00 3.00 - - -
APRIL Full Time Full Time Full
123456789 Student Student Time
Student
& STUDENT, 0.50 0.00 0.00 0.00 300 - - -
APRIL Full Time Full Time Full
123456789 Student Student Time
Student

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of

terms for all years for which the student received a State Grant award, not including the selected
academic year.
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The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level field displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fields display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Total field displays the total academic year award amount for all terms.
1. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

Additional options display to export and view student records, and to add student records to a mass
update queue.

2. Click Export to Excel/CSV to export the student list. See user guide WB0123-School Portal
State Grant Partner Interface_User Guide PHEAA for more information about exporting the
student list.

3. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

Web Product Procedure

Ready to Succeed Scholarship Partner Interface
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4. To select one or more records to add to a new mass update queue, check the boxes to the left of the
Name/SSN field. To select all records on the page, check the box in the header.

NOTE: A maximum of 100 records may be added to the mass update queue. Click the
arrow at the bottom of the Student List, not shown, to go to the next page to select
additional records. In some cases, a record cannot be updated by a school user. It cannot be
checked even if the school user checks the box in the header to select all records.

5. Click Add to Mass Update to add the selected record(s) to a new mass update queue. See Create
Ready to Succeed Mass Update Queue for step-by-step instructions.

NOTE: Selected student records are automatically added to the new queue. The academic year
from the student list is not saved to the new queue.
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Needs GPA

The Report GPA — Ready to Succeed screen displays a list of students whose academic level has
been reported but whose grade point average is missing.

IiSerarch Grants EIESNcrLast Name IQ £ YourAccount v  Contact Us

Alec \Welcome, JAMES SMITH Tuesday, February 17, 2015

- THE FINANCIAL AID KNOW-IT-ALL
Home: State Grants Loan Processing - Reports & Files

« Back to Dashioard

Report GPA - Ready to Succeed | 2014-2015 ACADEMIC || period for: | 99999997 PHEAA QUARTER UNIV[~]

Filter Records

Period Academic Level: - Select -[7] ‘

Results: 5 Records | Reset Filters “ Apply Filters ]

L

Displaying 1 - & out of 5 Student Records Export to ExcellCSV l I Go to First Record > l

[ Records Selected (ﬂ)[ Add to Mass Update

Prior

RTSS
‘Grants

[l STUDENT, 0.50 0.00 0.00 0.00 3 - - -
APRIL Full Time Full Time Full
Student Student Time
123456789 Student
[l STUDENT, 0.50 0.00 0.00 0.00 3 - - -
APRIL Full Time Full Time Full
123456789 Student Student Time
Student
O STUDENT, 050 0.00 0.00 0.00 3 - - -
APRIL Full Time Full Tims Full
123456789 Student Student Time
Student

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level ficld and select an academic level from the
drop-down list.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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- The Report GPA — Ready to Succeed page is updated to display only the records that match
the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

IiSerarch Grants EI SSN or Last Name I Q £ Your Account *  Contact Us
Alec Welcome, JAMES SMITH Tuesday, February 17, 2015

6‘6 THE FINANCIAL AID KNOW-IT-ALL

Home: State Grants Loan Processing - Reports & Files

« Back to Dashioard

Report GPA - Ready to Succeed | 2014-2015 ACADEMIC || period for: | 99999997 PHEAA QUARTER UNIV[~]

Filter Records

Period Academic Level: |- Select -]

Results: 5 Records | ResetFiters || ApplyFiters |

Cisplaying 1 - § out of 5 Student Records | ExporttoExcelCSV | | GotoFirstRecord> |

[ Records Selected (0)| Add to Mass Update |

Bl STUDENT, 0.50 0.00 0.00 0.00 3 - - -
APRIL Full Time Full Time Full
Student Student Time
123456739 Student
B STUDENT, 0.50 0.00 0.00 0.00 3 - - -
APRIL Full Time Full Time Full
123456789 Student Student Time
Student
] STUDENT, 0.50 0.00 0.00 0.00 3 - - -
APRIL Full Time Full Tims Full
123456789 Student Student Time
Student

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.
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The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level field displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fields display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Total field displays the total academic year award amount for all terms.
3. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records, and to add student records to a mass
update queue.

4. Click Export to Excel/CSV to export the student list. See user guide WB0123-School Portal
State Grant Partner Interface_User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

Web Product Procedure

Ready to Succeed Scholarship Partner Interface
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6. To select one or more records to add to a new mass update queue, check the boxes to the left of the
Name/SSN field. To select all records on the page, check the box in the header.

NOTE: A maximum of 100 records may be added to the mass update queue. Click the arrow at
the bottom of the Student List, not shown, to go to the next page to select additional records. In
some cases, a record cannot be updated by a school user. It cannot be checked even if the
school user checks the box in the header to select all records.

7. Click Add to Mass Update to add the selected record(s) to a new mass update queue. See Create
Ready to Succeed Mass Update Queue for step-by-step instructions.

NOTE: Selected student records are automatically added to the new queue. The academic year
from the student list is not saved to the new queue.
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Reporting Complete (Academic Level 2+, GPA 3.0+)

The Reporting Complete — Ready to Succeed screen display a list of students whose academic
level is 2 or higher and whose grade point average is 3.0 or higher.

rSBﬂrch Grants TI SSN or Last Name Q © YourAccount ~  ConfactUs
Alec Welcome, JAMES SMITH- Tuesday, February 17, 2015

% THE FINANCIAL AID KNOW-IT-ALL
Home State Grants « Loan Processing Reports & Files

« Back to Dashboard

Reporting Complete - Ready to Succeed | 2014-2015 ACADEMIC [ period for:| 99999937 PHEAA QUARTER UNIV]~]|

Filter Records

Period Academic Level: | - Select - [+]| Previous Period GPA: - Select - [+ |

Results: 22 Records [ Reset Filters “ Apply Filtsrs |

\N

Displaying 1 - 20 out of 22 Student Records Export to ExcellCSV ] [ Go to First Record > J

Prior
RTSS
Name w/55N Grants Spring Total
STUDENT, 1.00 D.00 0.00 0.00 3.15 3 - - -
APRIL Full Time Full Time Full
Student Student Time
123456789 Student
STUDENT, .50 D.00 0.00 0.00 324 4 - - -
APRIL Full Time Full Time Full
123456789 Student Student Time
Student
STUDENT, 1.00 D.00 0.00 0.00 KRN 3 - - -
APRIL : Full Time Full Time Full
123456789 Student Student Time
Student

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level ficld and select an academic level from the
drop-down list.

2. Click the down arrow in the Previous Period GPA ficld and select an academic level from the
drop-down list.

3. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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- The Reporting Complete — Ready to Succeed page is updated to display only the records
that match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

rSBﬂrch Grants -~ B S5M or Last Name Q £ YourAccount ~  ContactUs
Alec Welcome, JAMES SMITH- Tuesday, February 17, 2015
- THE FINANCIAL AID KNOW-IT-ALL
Home State Grants « Loan Processing Reports & Files

« Back to Dashboard

Reporting Complete - Ready to Succeed | 2014-2015 ACADEMIC [ period for:| 99999937 PHEAA QUARTER UNIV]~]|

Filter Records

Period Academic Level: | - Select - [+ ]| Previous Period GPA: [ - Select - [~

Results: 22 Records | ResstFitters || ApplyFilters |

Displaying 1 - 20 out of 22 Student Records | ExporttoExcellCSV | | GotoFirstRecord> |

Prior
RTSS
Name w/55N Grants
STUDENT, 1.00 D.00 0.00 0.00 3.15 3 - - -
APRIL Full Time Full Time Full
Student Student Time
123456789 Student
STUDENT, .50 D.00 0.00 0.00 324 4 - - -
APRIL Full Time Full Time Full
123456789 Student Student Time
Student

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.
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The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fields display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Total field displays the total academic year award amount for all terms.
4. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records.

5. Click Export to Excel/CSV to export the student list. See user guide WB0123-School Portal
State Grant Partner Interface User Guide PHEAA for more information about exporting the
student list.

6. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

NOTE: Students on this list cannot be added to a mass update queue to be updated en masse.
To change a student record, school users must update records individually. See Update Ready
to Succeed Scholarship Information on the Student Record for step-by-step instructions.
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Process Ready to Succeed Awards

The Process Ready to Succeed Award section displays candidate lists for students who have met
the preliminary criteria for the Ready to Succeed Scholarship program.

State Grants Distance Education Ready to Succeed

Student Candidales (PHEAA Screened)
Exchuded Records
Meads Academic Level

Neseds GPA

Reparting Complete (Academic Level 2+, GPA 3 0+)

ad A

Status Fall  Winter  Spring  All

Met Nominated (Cualifying GPA and Academic
Levet)

Mominated (Pending Eligibilty )

Awarded - Needs Certification 5 13 o
Awarded - Cenified 2 3 [}
Rejects - Ready 1o Succeed Funds Depleted

Hejetts - All Other Reject Types

Nominated Students Tatal

Review Refunds for Ready To Succeed Award

Status Fail Winter  Spring AN
Refunds Needed 3 0 0
Refunds Tolal ) o o

Process Ready To Succeed Mass Update () Create Mass Update
Queue Name Records Date Created Actions

Mo Mass Updatés have been created

1. Click the link in the desired term to view a Ready to Succeed Student List for the selected term, or
click the link in the All column to view a Ready to Succeed Student List for the academic year. In
the following examples, the spring term is selected if available.

See the following sections for more information:

* Not Nominated (Qualifying GPA and Academic Level)
* Nominated (Pending Eligibility)

* Awarded - Needs Certification

* Awarded — Certified

* Rejects — Ready to Succeed Funds Depleted

» Rejects — All Other Reject Types

* Nominated Students Total
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Not Nominated (Qualifying GPA and Academic Level)

The Nominate Records — Ready to Succeed screen displays a list of students who have a
qualifying GPA and academic level but who have not been nominated for the Ready to Succeed
Scholarship Program.

___ Cooommmman 0 e+ QT
Alec Welcome, JAMES SMITH - Thursday, December 18, 2014

THE FINANCIAL ALD KNOW-IT-ALL
Home HaleGrants + | Loan Frocessng - Regors & Fles «
Back to Dashboard

Nominate Records - Ready to Succe 24+ Z18ACENIC|z| penod for: | 3993997 PHEA GUARTER UNV|

Filter Records
Period Academic Level: | - Select - v |

Results: 9 Records Resat Filters Agply Fitecs

Drisplaying 1 - 9 out of % Student Records Export 1o ExcelC5Y Gy 1 Fiirst Rigacord =

Records Selected ()| Add to Mazs Updats

Prior Prior Rmdial Rmdial RT55
State RTSS 5G RTSS RTSS Acad
MName * &8N Grants Grants Total Total GPA Level Spring Total
STUDENT 123456TED 100 0.00 000 000 3325 3 Full Time:
ABIEY Student
123456789 050 o000 oo o.oo 344 4 Full Time
Student
123456780 050 0.00 0.00 0.00 s 2 Full Thmwe
Sludent
123456789 050 ood 000 a0a as8 3 Full Time
Sluden!
123456789 050 000 000 000 A58 3 Full Time .

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level and select an academic level from the
drop-down list.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.

April 2016 Confidential/Proprietary Information — PHEAA WBO0139 - 49




Web Product Procedure

PHaaj Ready to Succeed Scholarship Partner Interface

W The Nominate Records — Ready to Succeed screen is updated to display only the records
that match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

- == ;][O © vau sccoms ~_conacve_ CFPET
Alec Welcome. JAMES SMITH - Thursday, December 18, 2014
THE FINANCIAL AID KNOW-IT-ALL
Homa Stabe Grants - Lo Procesting - Ropits & Fides
[-\l 0 n inate |_\I CC CCI 5 I.'_."l ea C: , 0 C ucce 301_4-?0\!1nr'm5n|r:'v- penad for | 99999997 PHEAA QUARTER UNIV|»

| Filter Records
Period Academic Level: | - Select /x|
Results: & Records Rusol Fillurs: Apply Fibrs
Export to Excel C5V Go to First Racord »

Displaying 1 - 9 out of @ Student Records

Records Selected (0) | Add 1o Mass Update

Prior Prior Rmadial Rmdial RTES
State RT3S 5G RTSS RTSS Acad
Name ¥ BN Grants Grants. Total Total CPA Level Spring Total
123456789 .00 .00 00 ooo 328 3 Full Time
Student
123456789 050 000 a0a ooo 344 4 Full Time
Student
STUDENT 123456789 050 000 o0og o.00 385 2 Full Time:
L Stuenl
123456789 0.5 000 0.00 0.00 358 3 Full Time:
Student
123456789 050 000 o0a ooa 355 3 Full Time

The Name field displays the student’s name.
NOTE: Records are sorted in alphabetical order by last name, then first name.
The SSN field displays the nine-digit Social Security number.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected

academic year.

The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total field displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.
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The Remedial RTSS Total field displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Spring field displays term eligibility information such as an award amount, reject and
cancellation reason codes, and enrollment and housing status for the spring term.

NOTE: If the school user selected the student list for all terms, each term displays. Otherwise,
only the selected term displays.

The Amount field displays the award amount for the spring term.

NOTE: The Academic Year Total ficld, not shown, displays the total academic year award
amount if the school user selected the student list for all terms.

3. To view an individual student record, scroll over the student list to highlight a student record. Click
the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records, and to add student records to a mass
update queue.

4. Click Export to Excel/CSV to export the student list. See user guide WB@0123-School Portal
State Grant Partner Interface_User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

6. To select one or more records to add to a new mass update queue, check the boxes to the left of the
Name/SSN field. To select all records on the page, check the box in the header.
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NOTE: A maximum of 100 records may be added to the mass update queue. Click the arrow at
the bottom of the Student List, not shown, to go to the next page to select additional records. In
some cases, a record cannot be updated by a school user. It cannot be checked even if the
school user checks the box in the header to select all records.

7. Click Add to Mass Update to add the selected record(s) to a new mass update queue. See Create
Ready to Succeed Mass Update Queue for step-by-step instructions.

NOTE: Selected student records are automatically added to the new queue. The academic year
from the student list is not saved to the new queue.
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Nominated (Pending Eligibility)

The Nominated Records — Ready to Succeed screen displays a list of students who have been
nominated for the Ready to Succeed Scholarship Program and whose eligibility is pending.

- - [ © oo - ot
Alec Welcorne, JAMES SMITH- Fray, Febeuary 27, 2015

THE FINANCIAL AID KNOW-IT-ALL

Home  State Granis = | Loan Processing | Repors & Fies

« Back fo Dashbaand

Nominated Records - Ready to Succeed | 2142018 ACADEMIC| o] pared for: | Al Schooks

Filter Records
Patiod Academic Laval: | - Select-[7)

rResuits: 3 Recards Rt Filtors Apply Fillors

Desplaryng 1 - 3 out of 3 Student Recosds Export 1o ExcedCEV G0 b0 First Record »
Brioe Fviar Rmded  Rmadial RISS
State RIS G Ri5s RISS Acad
Narme + 55M Grants  Gramls  Totsl Tolal GPA Level Falt Winfey Spiing  Tolal
123455789 100 0% 0.00 0o 325 2 Pertig Persing Prning
Ful Time: Full Trew Ful
Shudant Shusent Tima
Shunent
122458789 100 0o 0.00 oo 328 4 Pending Pursing Pursing
14l Time Full Trng Ful
Saudent Sudent Time
Student
123466788 100 0o 000 om 328 3 Pendg Pording Pundng
ull Time Full Time Fus
Student Stugent Time
Studget

Homs | State Grants | Lasn Processing | Reports & Files

Cogryioght © 2007-3015 Pransyhiania Hegher Fducation Assntarce Agency. AN Rights Reserymd.

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Check Period Academic Level to filter the student list to display students with the same
academic level.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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W The Nominated Records — Ready to Succeed screen is updated to display only the records
that match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

- == QU © Yor et « o
Alec Walcome, JAMES SMITH- Friday, Fabuary 37, 2015

THE FINANCIAL AID KNOW.IT-ALL

Homa | St Granth = | Loan Processing w | Repons & Fles

Nominated Records - Ready to Succeed 2014-2015 ACADEMIC | = | poriod for. | All Schooks

Filter Records
Parbod Academic Level: | - Select -]

Resuits: 3 Records Resel Fiters Agply Fillers

Desplaying 1- 3 cut of 3 Studant Recosds Expon 1o ExcelfCEV Ga o First Record >

1Fa4kETES 100 oo (1) 000 124 2 Epraing Paning Funaing
Ful

1234578 100 0w 0o 000 312 4 Pencing Pending Fencing

122458789 100 0 000 0.00 1% : Pending Pending Pending

e | Statn Grartn | Loas Procmurg | Baports & Fies
Contact Us | Privacy Polcy | Terms of Use

Comyright € 2007-2015 Pennsylvania Higher Eduation Assistance Agency. AR Rights Reserved.

The Name field displays the student’s name.
NOTE: Records are sorted in alphabetical order by last name, then first name.
The SSN field displays the nine-digit Social Security number.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.
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The Remedial RTSS Total field displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Spring field displays term eligibility information such as an award amount, reject and
cancellation reason codes, and enrollment and housing status for the spring term.

NOTE: If the school user selected the student list for all terms, each term displays. Otherwise,
only the selected term displays.

The Amount field displays the award amount for the spring term.

NOTE: The Academic Year Total ficld, not shown, displays the total academic year award
amount if the school user selected the student list for all terms.

3. To view an individual student record, scroll over the student list to highlight a student record. Click
the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

Additional options display to export and view student records.

4. Click Export to Excel/CSV to export the student list. See user guide WB@123-School Portal
State Grant Partner Interface User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

NOTE: Students on this list cannot be added to a mass update queue to be updated en masse.
To change a student record, school users must update records individually. See Update Ready
to Succeed Scholarship Information on the Student Record for step-by-step instructions.
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Awarded - Needs Certification

The Certify Records — Ready to Succeed page displays a list of students who have been awarded
a Ready to Succeed award and who must be certified by the school.

NOTE: The list is not populated until PHEAA runs the certification batch process. Generally,
this occurs immediately prior to the school’s term start date. Once the information is displayed,
it may be viewed only for the entire academic year. This ensures that certification is complete
for all terms.

— Coomcmmmmmo T———
Alec Welcome, JAMES SMITH Thursday, December 18, 2014
THE FINANCIAL AL KHOW-IT-ALL
Home Siate Grants - Loan Frocesing - Repors & Fles ~

Back to Dashboard

~ ~rbifug ~ - anady ta Siicrand (20042 = 2= pe g ; -
{_.DI‘;:fy P\QUOFCb el D\._,aij to Succeed 20142015 ACADEMIC | = | penod for | 99999997 PHEAA QUARTER UNIV]

Filter Records
Period Academic Level: | - Select - v |
Results: 19 Records Regat Fiars || Apply Fitocs

Drisplaying 1 - 1% out of 19 Student Records Export 1o ExcelC5Y Gy 1 Fiirst Rigacord =

Records Selected () | Canify Racords

Prior Prior Rmdial Rmdial RT55
Name + State RT5S5 5G RTSS RTSS  Acad
188N Grnts  Grans  Toal Total GPA Level Fall Winter Spring  Total
0.00 000 000 0.00 3325 3 $333 $333
Halldime
Shudent
123456789
1.00 0.00 0.00 033 345 3 SEEE SEES
Ful Time
Student
123458789
1.00 0.00 0.00 0.00 32 2 $666 565
Full Time
123456789 Student
100 0.00 0.00 0.00 325 2 3666 $666

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level and select an academic level from the
drop-down list.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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- The Certify Records — Ready to Succeed page is updated to display only the records that
match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student

Records.

] 5 8 oo o I
Alec Welcome, JAMES SMITH Thursday, December 18, 2014
- THE FINANCIAL AL KHOW-IT-ALL
Home Siate Grants ~ Loan Frocesing - Repors & Fles ~
o el P anrdi te Crinsraar | 20043 TADEMIC = || pei 5 E -
Cer *fl‘ RQM-OI ds - ?:{-._-. a j y to Succeerd |2014-2015 ACADEMIC penod for | 99999997 FHEAA QUARTER UNIV
Filter Records
Period Academic Level: | - Select - [+
Results: 19 Records Resat Fiters || Apply Fillers
Displaying 1 - 19 out of 19 Student Records Export 1o ExcaliCSV Gato First Record >
Records Selected () | Canify Racords
Prior Prior Rmdial Rmdial RT55
Name + State RTSS 56 RTSS RTSS  Acad
158N Grnts  Grans  To@l Total GPA Level Fall Winter Spring  Total
000 0.00 0.00 0.00 3325 3 $333 $333
Hall-time
Stugent
122455759
1.00 0.00 0.00 033 345 3 SEEE SEES
Ful Time
Student
123458789
1.00 0.00 0.00 0.00 325 2 36665 5666
AS Full Time
123456789 Student
100 000 0.00 0.00 3325 2 3666 $6RA

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.

The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total field displays a counter of prior State Grant awards where a remedial

exception was applied. It is the total number of terms for all years, including the current period, for

which the student received a State Grant award.

WBO0139 - 57
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The Remedial RTSS Total field displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fieclds display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Total field displays the total academic year award amount for all terms.
3. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records, and to certify student records.

4. Click Export to Excel/CSV to export the student list. See user guide WB0123-School Portal
State Grant Partner Interface_User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

6. To select one or more records to certify, check the boxes to the left of the Name/SSN field. To
select all records on the page, check the box in the header.

NOTE: There is no maximum to the number of records that may be certified. Click the arrow at
the bottom of the Student List, not shown, to go to the next page to select additional records.

7. Click Certify Records to certify selected records.
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- i Certify Records dialog box displays.

Certify Records

This will Certify these (1) Records for the Ready to Succeed Scholarship.

By Certifying these records you acknowledge that y
information ks cormect.

8. Click Certify to certify the records, or click Cancel to close the Certify Records dialog box and
return to the Awarded - Needs Certification student list.
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- The Certify Records — Ready to Succeed screen redisplays with the following message:

Records were successfully Certified.

T

Alec

THE FINANCIAL AID KNOW-IT-ALL

Home State Grants = | Loan Processing w | Reperis & Files =

+ Back to Dashboard

O YourAccouwt T Contact Us

Certify Records - Ready to Succeed 2014-2015 ACADEMIC =] pencd for: | 59995987 PHEAA QUARTER UNIV[= |

Recards were successhully Cenified

| Filter Records

| Period Academic Level: | - Seiect |7
Results: 19 Records Reset Fiters || Apply Fiters
Displaying 1 - 18 out of 19 Student Recards Export to Excel 5V Ga o Firzt Record »
Records Selected (0)| Gty Records
Prior Frior Rmglal  Rmaal RTSS
Hame = state RTSS 6 RTSS RTSS  Acad
1554 Grants Grants Total Total GPA Luvel Fall Winter Spring Total
0.00 000 000 000 328 3 £33 £333
Halt-time
Student
123456789
5T 100 om0 0.00 033 345 3 5655 656
BR Full Tume
Studenm
1.00 0.00 0.00 0.00 328 2 ss55 H
Full Time
Student
DENT 100 0.00 0.00 0.00 325 2 3655 56665
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Awarded - Certified

The Certified Records — Ready to Succeed page displays a list of students who have been
awarded and certified for a Ready to Succeed award.

.Search Grants EI SSN or Last Name IQ £ Your Account = Contact Us

Alec Welcome, JAMES SMITH Tuesday, February 17, 2015

- THE FINANCIAL AID KNOW-IT-ALL
Home State Grants « Loan Processing - Reports & Files

« Back to Dashboard
Certified Records - Ready to Succeed | 2014-2015 ACADEMIC ] period for: | 99999997 PHEAA QUARTER UNIV[~]

Filter Records

Period Academic Level: ‘

Results: 2 Records [ Resst Filters ][ Apply Filters ]

i

Displaying 1 - 2 out of 2 Student Records Exportto ExcelCSV | | Goto First Record> |

Grants

SMITH, 1.00 0.00 0.0 0.33 345 3 5666 3666
APRIL Full Time

Student CERTIFIED
123456788
SMITH, 1.00 0.00 000 0.00 325 2 444 3444
APRIL Full Time CERTIFIED
123456729 Student

Home | State Grants | Loan Processing | Reports & Files
Contact Us | Privacy Policy | Terms of Use

Copyright @ 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level and select an academic level from the
drop-down list.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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W) The Certified Records — Ready to Succeed page is updated to display only the records that
match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

.Search Grants EI SSN or Last Name IQ £¥ YourAccount =  ContactUs  [(NEGeT

Alec Welcome, JAMES SMITH Tuesday, February 17, 2015

'e THE FINANCIAL AID KNOW-IT-ALL
Home State Grants « Loan Processing - Reports & Files

« Back to Dashboard
Certified Records - Ready to Succeed | 2014-2015 ACADEMIC ] period for: | 99999997 PHEAA QUARTER UNIV[~]

Filter Records

Period Academic Level: ‘

Results: 2 Records [ Resst Filters ][ Apply Filters ]

i

Displaying 1 - 2 out of 2 Student Records Exportto ExcelCSV | | Goto First Record> |

SMITH, 1.00 0.00 o0.oo 033 345 3 5666 5666

APRIL Full Time

Student CERTIFIED
123456788
SMITH, 1.00 0.00 000 0.00 325 2 444 3444
APRIL Full Time CERTIFIED
123456729 Student

Home | State Grants | Loan Processing | Reports & Files
Contact Us | Privacy Policy | Terms of Use

Copyright @ 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

The Name/SSN field displays the student’s name and nine-digit Social Security number

NOTE: By default, the records are sorted in alphabetical order by last name, then first name.
School users can click SSN in the header to sort records by SSN.
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The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants field displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA ficld displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level field displays the student’s academic level as reported by the school

according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Fall, Winter and Spring fields display term eligibility information such as an award amount,
reject and cancellation reason codes, and enrollment and housing status for each term.

The Academic Year Total field displays the total academic year award amount for all terms.
3. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records.
4. Click Export to Excel/CSV to export the student list. See user guide WB@123-School Portal

State Grant Partner Interface_User Guide PHEAA for more information about exporting the
student list.
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5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

NOTE: Once certified, student records cannot be added to a mass update queue to be remove
certification en masse. To remove certification from a student record, school users must update
records individually. See the Update Ready to Succeed Scholarship Information on the Student
Record section for step-by-step instructions.
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Rejects — Ready to Succeed Funds Depleted

The Funds Depleted Records — Ready to Succeed screen displays a list of students who have
been denied a Ready to Succeed award because program funds are depleted.

 Crowcmmmme T

Alec Welcome JAMES SMITH - Friday_ January 30, 2015

THE FINANCIAL AID KNOW-IT-ALL
Home  State Granis = | Loan Processing + | Reporsd Fies -
Batk to Dashboard

Funds Depleted Records - Ready to (14215AcAsc(z] peiod o [ssssesr SEar auaRTER W

Filter Records

Period Academic Level: | - Seiect - = |

Results: 2 Records Rasat Fillars Apply Filtars
Displaying 1 - 2 out of 2 Student Records Expart to ExcaliC5V G0 40 First Recon >
Prior Prior Rmaial Rmadial RTSS
State RTS5 5G RTSS RTSS Acad
Name + 55N Grants Grants. Total Total GPA Level Spring Total
STUDENT 1ZHM56Tee 100 ooo 0.00 .00 350 4 Full Time Rejecled
ECHY Stugent N
STUDENT 123456709 050 0.00 000 000 335 3 Full Time Rejecled
APRIL Student ™

Home | State Grants | Loan Processing | Reports & Files.

Contact U | Privacy Policy | Termes of Usa

Copyright © 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level ficld and select an academic level from the
drop-down list.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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WD The Funds Depleted Records — Ready to Succeed student list is updated to display only
the records that match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

oo & e con—cown CRETD
Alec Welcome, JAMES SMITH - Friday, January 30, 2015

THE FINANCIAL AID KNOW-IT-ALL
Home  StileGrants =  LoanFrocessing v | Reporsd Fies =
Back to Dashbo

oard
Funds Depleted Records - Ready to [201415Aca0euc(x] period for: 19999997 PHEA QUARTER UNNY[:

Filter Records

Period Academic Level: | - Seiect - = |

Results: 2 Records Rasat Fillars Apply Filtars
Displaying 1 - 2 out of 2 Student Records Expart to ExcaliC5V G 4o First Record >
Prior Prior Rmaial Rmadial RTSS
State RTS5 5G RTSS RTSS Acad
Name + 55N Grants Grants Total Total GPA Level Spring Total
STUDENT 123456769 100 o.oo0 0.00 0.00 150 4 Full Tirme: Rujecled
¥ Stugent N
STUDENT 122456700 050 0.00 0.00 0.00 328 3 Full Time Rejecled
APRIL Student N

Home | State Grants | Loan Processing | Reports & Files.
Contact Us | Privacy Policy | Terma of Use AIBG - Bducation

Bervices
Copyright © 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

The Name field displays the student’s name.

NOTE: Records are sorted in alphabetical order by last name, then first name.
The SSN field displays the nine-digit Social Security number.
The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.
The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant

awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.
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The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Spring field displays term eligibility information such as an award amount, reject and
cancellation reason codes, and enrollment and housing status for the spring term.

The Total field displays the reject code for the Ready to Succeed award.
3. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records.

4. Click Export to Excel/CSV to export the student list. See user guide WB@0123-School Portal
State Grant Partner Interface User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

NOTE: Students on this list cannot be added to a mass update queue to be updated en masse.
To change a student record, school users must update records individually. See Update Ready
to Succeed Scholarship Information on the Student Record for step-by-step instructions.
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The Reject Records — Ready to Succeed screen displays a list of students that have been denied
a Ready to Succeed award for any reason other than Funds Depleted.

 Cooeommmmme X e
Alec Welcome. JAMES SMITH - Thursday, December 18, 2014

THE FINANCIAL AL KNOW-IT-ALL
Home | SiateGranmis ~ | Loan Frocessng v | Repers & Fées ~
« Back to Dasht

Reject

Records - RDE“dy to Succeed 2042015 ACADEMIC = | peniod for | 99999997 PHEAA QUARTER UNIV| =

Filter Records

Reject Types: | - Sslect

Results: 23 Records Regat Fitars || Apply Fitocs
Drsplaying 1 - 20 out of 23 Student Records Export 1o ExcelC5Y G 1o Firgt Record >
Prior Prior Rmaial Rmdial RTSS
State RTSS 5G RTSS RTSS ‘Acad
Hame ¥ 55N Grants Grants Total Total GPA Level Spring Total
123456TRD 1.00 0.00 0.00 0.00 Full Time: Repecled
Stugent W2
123456789 0.50 0.o0 0.00 0.00 328 4 Full Time: Ripected
Student -
123456789 0.50 o.oo 0.00 0.00 166 4 Full Tima: Repected
Shudent -
123456788 050 0.00 0.00 0.00 344 3 Full Time Rejected
Student ]
123456789 000 000 000 0.00 335 4 Full Time: Rejected
Stusdent -

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1.

Click the down arrow in the Rejects Types field and select a reason for the reject.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset

the filters to begin again.
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- The Reject Records — Ready to Succeed screen is updated to display only the records that
match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

____ Cromommmmme @ oo G
Alec Welcome. JAMES SMITH - Thursday, December 18, 2014

THE FINANCIAL ALD KNOW-IT-ALL

Home Sate Grants ~  Loan Frocesing - Regors & Fles «

Reject Records - ’Q::,,i} to Succeed 2042015 ACADEMIC = | peniod for | 99999997 PHEAA QUARTER UNIV| =

Filter Records

Reject Types: | - Sslect

Resuits: 23 Records Regat Fiars || Apply Fitocs
Drisplaying 1 - 20 out of 23 Student Records Export 1o ExcelC5Y Gy 1 Fiirst Rigacord =
Prior Prior Rmadial Rmadial RTSS
State RTSS 5G RTSS RTSS ‘Acad
Hame * 55N Grants Grants Total Total GPA Level Spring Total
123456TRD 1.00 0.00 0.00 0.00 Full Time: Repecled

Student “WZ

123456789 0.50 0.00 0.00 oo 328 4 Full Time: Rejecled
Student -
123456789 0.50 ooo 0.00 o.oo 366 4 Full Time: Rejected
Student -
123456788 050 0.00 0.00 0.00 344 3 Fusll Time: Rejectied
Student J
123456789 o000 000 000 000 325 4 Full Time Rejected

Student -l

The Name field displays the student’s name.

NOTE: Records are sorted in alphabetical order by last name, then first name.
The SSN field displays the nine-digit Social Security number.
The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.
The Prior RTSS Grants ficld displays a counter of prior Ready to Succeed Scholarship Grant

awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.
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The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA field displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level ficld displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Spring field displays term eligibility information such as an award amount, reject and
cancellation reason codes, and enrollment and housing status for the spring term.

The Total field displays the reject code(s) for the Ready to Succeed award(s).
3. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records.

4. Click Export to Excel/CSV to export the student list. See user guide WB@0123-School Portal
State Grant Partner Interface User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

NOTE: Students on this list cannot be added to a mass update queue to be updated en masse.
To change a student record, school users must update records individually. See Update Ready
to Succeed Scholarship Information on the Student Record for step-by-step instructions.
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Nominated Students Total

The State Grant Records — Ready to Succeed screen displays a list of all students who have
been nominated for the Ready to Succeed Program.

-Search Grants EI SSN or Last Name IQ € YourAccount ~  Contact Us

Al ec Welcome, JAMES SMITH- Tuesday, February 17, 2015

- THE FINANCIAL AID KNOW-IT-ALL
Home State Grants Loan Processing Reports & Filez

« Back to Dashboard

Nominated Records - Ready to Succeed | 2014-2015 ACADEMIC v period for: | 99999997 PHEAA QUARTER UNIV[ ]|

Filter Records

Period Academic Level: |- Select- [~
Results: 49 Records | ResstFiters || Apply Filters |
.
Displaying 1 - 20 out of 48 Student Recards Export to ExcellCSV | | GotoFirst Record> |

STUDENT, 123456789 0.00 0.00 0.00 0.00 325 3 Grant Grant $668 5666
ABBY Cancelled - Cancelled Full
G -G Time
Half-time Full Time Student
Student Student
STUDENT, 123455789 1.00 0.00 0.00 0.00 368 3 - - 5287 5287
ANA Full Time: Full Time Full
Student Student Time
Student
STUDENT, 123456789 1.00 0.00 0.00 0.33 3.45 3 5666 666 $668 51993
ANMNA Full Time Full Time Full
Student Student Time
Student
STUDENT, 123455789 1.00 0.00 0.00 0.00 325 2 5444 5668 5668 31776
ARIEL Full Time Full Time Full
Student Student Time
Student

The following filter options are available in the Filter Records section to filter and sort the records in
the Student List.

1. Click the down arrow in the Period Academic Level and select an academic level from the
drop-down list.

2. Click Apply Filters to apply the selected filters to the student list, or click Reset Filters to reset
the filters to begin again.
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W) Thc State Grant Records — Ready to Succeed screen is updated to display only the records
that match the filter options.

The number of records that meet the filter criteria displays in the Results field and the following
message displays beneath the Filter Records section: Displaying X — X out of X Student
Records.

-Search Grants EI SSN or Last Name IQ € YourAccount ~  Contact Us

Al ec Welcome, JAMES SMITH- Tuesday, February 17, 2015

'6 THE FINANCIAL AID KNOW-IT-ALL
Home State Grants Loan Processing Reports & Filez

« Back to Dashboard

Nominated Records - Ready to Succeed | 2014-2015 ACADEMIC v period for: | 99999997 PHEAA QUARTER UNIV[ ]|

Filter Records

Period Academic Level: |- Select- [~

Resuits: 49 Records [ Reset Filiers J[ Apply Filters ]

.

Displaying 1 - 20 out of 49 Student Records Export to ExcaliCSV ] [ Go to First Record > ]

STUDENT, 123456789 0.00 0.00 0.00 0.00 325 3 Grant Grant $668 5666
ABBY Cancelled - Cancelled Full
G -G Time
Half-time Full Time Student
Student Student
STUDENT, 123455789 1.00 0.00 0.00 0.00 368 3 - - 5287 5287
ANA Full Time: Full Time Full
Student Student Time
Student
STUDENT, 123456789 1.00 0.00 0.00 0.33 3.45 3 5666 666 $668 51993
ANMNA Full Time Full Time Full
Student Student Time
Student
STUDENT, 123455789 1.00 0.00 0.00 0.00 325 2 5444 5668 5668 31776
ARIEL Full Time Full Time Full
Student Student Time
Student

The Name field displays the student’s name.
NOTE: Records are sorted in alphabetical order by last name, then first name.

The SSN field displays the nine-digit Social Security number.
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The Prior State Grants field displays a counter of prior State Grant awards. It is the total number of
terms for all years for which the student received a State Grant award, not including the selected
academic year.

The Prior RTSS Grants field displays a counter of prior Ready to Succeed Scholarship Grant
awards. It is the total number of terms for all years for which the student received a Ready to Succeed
Scholarship Grant award, not including the selected academic year.

The Remedial SG Total ficld displays a counter of prior State Grant awards where a remedial
exception was applied. It is the total number of terms for all years, including the current period, for
which the student received a State Grant award.

The Remedial RTSS Total ficld displays a counter of prior Ready to Succeed Scholarship Grant
awards where a remedial exception was applied. It is the total number of terms for all years, including
the current period, for which the student received a Ready to Succeed Scholarship Grant award.

The RTSS GPA ficld displays the student’s grade point average as reported by the school according
to the Ready to Succeed Scholarship program guidelines, which can be found on the PHEAA Web site.

The RTSS Acad Level field displays the student’s academic level as reported by the school
according to the Ready to Succeed Scholarship program guidelines, which can be found on the
PHEAA Web site.

The Spring field displays term eligibility information such as an award amount, reject and
cancellation reason codes, and enrollment and housing status for the spring term.

NOTE: If the school user selected the student list for all terms, each term displays. Otherwise,
only the selected term displays.

The Totals field displays the total award amount for the Ready to Succeed Scholarship program for all
awarded terms.

3. To view an individual student record, scroll over the student list to highlight a student record. Click
the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records.
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4. Click Export to Excel/CSV to export the student list. See user guide WB@123-School Portal
State Grant Partner Interface_User Guide PHEAA for more information about exporting the
student list.

5. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

NOTE: Students on this list cannot be added to a mass update queue to be updated en masse.
To change a student record, school users must update records individually. See Update Ready
to Succeed Scholarship Information on the Student Record for step-by-step instructions.
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Review Refunds for Ready to Succeed Awards

The Review Refunds for Ready to Succeed Awards section displays records that were
identified as a “PHEAA Refund Outstanding” as of the date the last disbursement roster was generated.

Stane Grants Distance Educabon Ready lo Succeed

Report Ready To Succeed Required Infc View Lisbursements

= I T
Desbesmnt

Sdent Canduates (FHEAA Streened) Eal Processed
Exciuged Reconds
2 Frocessed
Needs Academic Level

Needs GRA

Reporting Compiete [ACI08MIC Level 2+, GPA 3.0+

Process Ready To Succeed Awards
Status Fall Winter  Spring  All

Nol Nominated (Qualitying GPA and Academic
Level)

Nominated (Pending Eligibiey)

Awarded - Neads Cenfficanon 5 13 o 13
Awaided - Certified 2 3 o

Rejecls - Ready 10 Sulcesd Funds Depleted

Rejects - All Other Reject Types

Nominated Sndents Total

Status Fail Winter  Spring AN
Refuncs Needed o o
Refuncs Total 0 o

Process Ready To Succeed Mass Update (F) Crate Mass Update
Queue Name Records Date Created Actons

No Mass Updales have Deen created

1. Click the link in the desired term to view a Ready to Succeed Student List for the selected term, or
click the link in the All column to view a Ready to Succeed Student List for the academic year.

See the following sections for more information:

e Refunds Needed
* Refunds Total
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Refunds Needed

The Refund Awards — Ready to Succeed screen displays a list of students for whom refunds are
needed as of the date the last disbursement roster was generated. This list displays the total of all
refunds outstanding that have not been added to a refunds group, or invoice. Adding a refund to a
refund group, or invoice, is not an indication that PHEAA has received payment. Please refer to the

View Refunds section for more information about the status of payments.

NOTE: This student list may be viewed by term and by academic year. All was selected in this
example.

1] N oK
___ Cecmmmmme o EETT

Alec Welcome, JAMES SMITH- Friday, January 30, 2015

THE FINANCIAL AID KNOW-IT-ALL
Home: State Grants = Loan Processing = Regoris & Fies

Back to Dashboard
Refund Awards - Ready to Succeec] [2914:2015 ACADEMIC =| period for | 59999957 PHEAA GUARTER UNIV| =
et W S Y o Uuc C

Displaying 1 - 3 oul of 3 Student Records Expant to ExceliCSV Go o First Record »
Records Selected (0) | ¢
Hame 85N Fali Winter Spring Total
123456780 $333 8333

123456709 $222 - - s

ENT. CARLA 123456780 5444 - - E444

Home | Slate Grants | Loan Processing | Reports & Files
Contact Us | Privacy Policy | Terma of Use

Copyright © 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

The Name field displays the student’s name.
NOTE: Records are sorted in alphabetical order by last name, then first name.
The SSN field displays the nine-digit Social Security number.
The Fall, Winter and Spring fields display the outstanding refund amounts for each term.

NOTE: All terms were selected in this example. If the school user selected the student list for a
term, only the selected term displays.

The Total field displays the total outstanding refund amount for all terms.
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NOTE: The Amount field, not shown, displays the outstanding refund amount of the selected
term if the school user selected a term.

1. To view an individual student record, scroll over the student list to highlight a student record. Click
the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records, and to add student records to a refund
group.

2. Click Export to Excel/CSV to export the student list. See Appendix: Export Mass Update
Reports to Excel for more information about exporting the student list.

3. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

4. To select one or more records to add to a refunds group, check the boxes to the left of the Name
field. To select all records on the page, check the box in the header.

NOTE: There is no maximum to the number of records that may be added to the refund group.
Click the arrow at the bottom of the Student List, not shown, to go to the next page to select

additional records.

5. Click Add to Refunds Group to add the selected record(s) to a refunds group, or invoice.
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WP The Refund Awards for These Records dialog box displays.

Refund Awards for These Records

This will create a Refund Group for these records.
Retunas tor PHEAA QUARTER UNIVERSITY
Tolal $56,003
SChoo! Will send hinds:

You Mmust make an electronic transter of $55,033 before e nexl
Amounts may cnange.

The Refunds for field displays the name of the school that is sending the refund.

The Total field displays the total amount of the refund, which is the total of all records selected for the
refund group.

6. In the School will send funds field, enter the date the school will send the refunds in
MM/DD/YYYY format. This date must be on or after the current date.

7. Click Add to Refund Group to add the records to the refund group, or invoice, or click Cancel
to close the Refund Awards for These Records dialog box and return to the Refund
Awards — Ready to Succeed student list.
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WP The Refund Awards — Ready To Succeed screen redisplays with the following message:
(X) records were successfully added to Refund Group.

NOTE: (X) indicates the number of records added to the Refund Group.

1 B 1
- ® v scan - connin TN

Alec Welcome. JAMES SMITH - Monday. December 8, 2014

THE FINANCIAL AID KNOW.IT-ALL
Home Hate Grants +  Loan Processing - Repors & Fies ~

Back to Dashboard

Refund Awards - Ready to Succeed (2142015 ACASEMC ] period for 54959957 PHEAM GUARTER UiV ]

(2) records wars successfully added to Refund Group.

View Refund Group,
Displaying 1 -1 owtof 1 Student Records Export ta ExcelCSV Go to Fst Rocord >
Records Selected (0)
Name ~ B5N Faill winter Spring Total
123436789 51138 51,138 - 52,276

See View Refunds for more information about the Refund Groups.

April 2016 Confidential/Proprietary Information — PHEAA wBO0139 - 79




Web Product Procedure

PHaaj Ready to Succeed Scholarship Partner Interface

Refunds Total

The Refund Awards — Ready to Succeed screen displays a list of students that were identified as
a “PHEAA Refund Outstanding” as of the date the last disbursement roster was generated. This list
displays the total of all refunds outstanding—whether they are on an invoice or not—until the refund is
processed.

NOTE: This student list may be viewed by term and by academic year. All was selected in this

example.
 Cromcommmme P
Alec Welcome, JAMES SMITH: - Monday, December 8, 2014
THE FINANCIAL AL KNOW-IT-ALL
Home Slate Grants = Loan Processing - Reports & Fies ~
Ref Awards - Rea f:!";.-' to Succeed |2014:2015 ACADEMIC| x| period for | 59959987 PHEAA GUARTER UNIV{»
Dusplaying 1 - 20 out of 24 Student Records Expart ta Excal/CSV Go to First Record »
Recards Selected (0) i
Name ¥ 5N Fall Winter Spring Total
123456789 $1,138 £1.138 2276
121456789 2569 8569
123456783 51,138 51,138 - 52276
123456789 $1,138 $1,138 - 52,276
123455789 1,158 $1.138 82276
124456789 $1.138 51,138 - 52276
1ZM56TI $1.138 $1,138 51,138 $3.414

123456789 §1.138 §1.138 §1.138 53414

AZUEETAS %1 394 %1 14 51 348 3414

The Name field displays the student’s name.
NOTE: Records are sorted in alphabetical order by last name, then first name.
The SSN field displays the nine-digit Social Security number.
The Fall, Winter and Spring fields display the outstanding refund amounts for each term.

NOTE: All terms were selected in this example. If the school user selected the student list for a
term, only the selected term displays.

The Total field displays the total outstanding refund amount for all terms.

NOTE: The Amount ficld, not shown, displays the outstanding refund amount of the selected
term if the school user selected a term.
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1. To view an individual student record, scroll over the student list to highlight a student record. Click
the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student
from a list. To access different years for the same student, use the Search field at the top of
the State Grant Portal.

Additional options display to export and view student records, and to add student records to a refund
group.

2. Click Export to Excel/CSV to export the student list. See Appendix: Export Mass Update
Reports to Excel for more information about exporting the student list.

3. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.

4. To select one or more records to add to a refunds group, check the boxes to the left of the Name
field. To select all records on the page, check the box in the header.

NOTE: There is no maximum to the number of records that may be added to the refund group.
Click the arrow at the bottom of the Student List, not shown, to go to the next page to select

additional records.

5. Click Add to Refunds Group to add the selected record(s) to a refunds group, or invoice.
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W The Refunds for These Records dialog box displays.

Refund Awards for These Records

This will create a Refund Group for these records.
Retunas tor PHEAA QUARTER UNIVERSITY
Tolal $56,003
SChoo! Will send hinds:

You Mmust make an electronic transter of $55,033 before e nexl
Amounts may cnange.

The Refunds for field displays the name of the school that is sending the refund.

The Total field displays the total amount of the refund, which is the total of all records selected for the
refund group.

6. In the School will send funds field, enter the date the school will send the refunds in
MM/DD/YYYY format. This date must be on or after the current date.

7. Click Add to Refund Group to add the records to the refund group, or invoice, or click Cancel
to close the Refund Awards for These Records dialog box and return to the Refund
Awards — Ready to Succeed student list.
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WP The Refund Awards — Ready to Succeed screen redisplays with the following message: (X)
records were successfully added to Refund Group.

NOTE: (X) indicates the number of records added to the Refund Group. (P) (Pending) displays
next to the refund amount.

1 B 1
el -~ _ 13 @ vourcant - conac i (CIETR

Alec Welcome. JAMES SMITH - Monday. December 8, 2014

THE FINANCIAL AID KNOW.IT-ALL
Home Hate Grants +  Loan Processing - Repors & Fies ~

Back to Dashboard

Refund Awards - Ready to Succeed [2M28AcADEMC ] pesed for: 20600047 PHEA CUARTER UV [z

{3) records wers successfully added to Refund Group. &

Wiew Riefund Group.,

Dusplaying 1 - 20 out of 24 Student Records Export 1o Excol CSY G 30 Farst Rocord =

Records Selected (0)

Name ~ B5N Faill winter Spring Total
12H56785 $1.138 @ $1,1387) - $2,276
12I45ETES $569 ) - - 5569
123456789 51,1387 51,1387 - 52,376
123456765 $1.138 $1.138 82276
1THEETET $1.158 $1.138 - 52276
12M56TEY 51138 51,138 - 52,276
123456789 $1,138 $1,138 $1,138 $3414
1ZUEETEY §1.138 $1.138 §1.138 53,414
12ME6789 £1.138 $1.138 $1.138 53,414

See View Refunds for more information about the Refund Groups.
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T

Alec

Welcome, JAMES SMITH - Wednesday, December 17, 2014

THE FINANCIAL ALD KNOW-IT-ALL

Home | SatoGrands - Loan Processing ~ | Flepors & Fles -

State Grants Dashboard 2014-2015 ACADEMIC | = period for | 99999987 PHEAA QUARTER UNIV| = |

Updates By 27127 12M-12M0 121 12M2 1273 124 125 126 e

All Statuses School o 0 a ] o 0 a o o
Includas compledn and
Incomplata records for 168 PHEAA/Students 11 100 0 (3 0 0 [} 0 a7
Active, Reject and Inuctive
Hakaen | Total 1 100 0 0 [ o ] a7
= SHOW MORE STATUSES
State Grants Distance Education Ready o Succeed
Report Ready To Succeed Required Info fiew Disbursements
T
Stusent Candidates (PHEAM Screened) 5

tocess Ready To S @ Create Mazs Update

icceed Mass Update

Records Date Created Actions.

iest 1 121772014 D4.42 PR Edit

Process  Delete

Excluded Records. View Refunds
o - BN
Neegs GPA
© View All Refund Groups
Reporting Complele (Academic Level 2+, GPA 3.0+) 23
Process Ready To Succeed Awards
Status. Fail Winter  Spring ANl
et Nominaled (Qualitying GPA and Academic g g ]
Leved)
Hominated (Pending Cligibiity ) o o ] ]
AWaded - Needs Cenincanon it 0 a
Awanded - Cenified a o o o
Rejects - Ready to Succeed Funds Depleted a o a
Rejects - All Other Reject Types 2]
Nominated Students Total 42 a3 45
Review Refunds for Ready To Succeed Awards
Status Fall Wintsr  Spring ANl
Refunds Needed o a [ o
Refynds Tolal (1] 1] (1] 0

Web Product Procedure

Ready to Succeed Scholarship Partner Interface

3 O vouroun = cowavs CFELT |

1.
edit, process or delete a draft.

See the following sections for step-by-step instructions:

* Create Ready to Succeed Mass Update Queue
» Edit Ready to Succeed Mass Update Queue

* Process Ready to Succeed Mass Update Queue
» Delete Ready to Succeed Mass Update Queue

April 2016 Confidential/Proprietary Information — PHEAA
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Create Ready to Succeed Mass Update Queue

Ready to Succeed queues are used to update student records with Ready to Succeed Scholarship

program information.

I

=

Alec

Home: State Grants «

THE FINANCIAL AID KNOW-IT-ALL

Loan Profedsing =  Reports & Fiss =

Step 1 of 4 - Name Your Queue and Select Settings

Mass Update Queue: test

[ T - o I

Welcome, JAMES SMITH - Wednesday, December 17 2014

Update Records
Ready to Succeed Updates

Home | State Grants | Loan Processing | Roports & Flles
Contact Us | Privacy Policy | Terms of Use

Cogyright © 2007-2019 Pennsylvinia Higher Education Asstance Agency. All Rights Roserved,

Period
Select Period and Term(s) for this Mass Update

2014-2015 AGADEMIC [~ |

Branch Campus for Students to be Updated
Student Records will be Updated from the Campus below,
PHEAA QUARTER UNIVERSITY

Term(s)

Fall 71 Winter (7] Spring

Update Type

Select the Type of Mass Lipdate you would like to perform

Cancel or Reinstate Records Distance Education Pilat Program -

Cancsl

Alec‘

Contirue »

American
Education
Barvices

1. Inthe Update Type ficld, click Ready to Succeed.

2. Click Continue.

NOTE: For instructions on creating a mass update queue to update, cancel or reinstate student
records, see user guide WB@123- School Portal State Grant Partner Interface_User

Guide PHEAA.
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- The Step 2 of 4 — Add Students to Your Mass Updates Queue page displays.

= 5 . N
____ Crowmommmmae o ocon - cowr CRETD
Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014
THE FINANCIAL AL KNOW-IT-ALL
Home: State Grants = Loan Processing = Reports & Fies ~

Step 2 of 4 - Add Students to Your Mass Updaie Queue

Mass Update Queue: test B Edn Queue Name
Period 2014-2015 ACADEMIC Campus: PHEAA QUARTER Term Spring Update Type: Ready to Succeed
UNIVERSITY [£5) Program
123456789
Add Recards

“100 Reconds Maximum

Contact Us | Privacy Policy | Terma of Use Bducation

Home | State Grants | Loan Processing | Reports & Files.
Al&c American
o~ Bervices

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

The Mass Update Queue ficld displays the name of the queue entered on the previous page. To
change the name of the queue, click Edit Queue Name.

The Period, Campus, Term(s) and Update Type ficlds display the information that was entered
on the previous page.

3. In the text box, enter SSNs for each record that should be updated, up to 100 records. The SSN
must be numeric. It may contain dashes. Use commas, spaces, returns or tabs to separate more than
one SSN.

4. Click Add Records.
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- The Step 2 of 4 — Add Students to Your Mass Updates Queue page redisplays with the
list of student records that have been added to the queue.

e i = s (O
Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

THE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Granls = | Loan Processing ~ | Reporis & Fies =

Step 2 of 4 - Add Students to Your Mass Updaie Queue

Mass Update Queue: test B Edn Queue Name
Period: 2014-2015 ACADEMIC Campus. PHEAA QUARTER Term Spring Update Type: Ready to Succeed
UNIVERSITY sy Program
Add Records

100 Recornds Maximum

1 records added to Queue Displaying 1 - 1 out of 1 records
Student Name S5N Account # vove Address City State
REMOVE  CHARLOTTE APPLICANT 123456789 1234567880 1200 NORTH TTH STREET CAMP HILL PA

Delete Queus Contimue -

Home | State Grants | Loan Processing | Reports & Files.

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

5. To remove records, check one or more boxes to the left of the student record and click Remove.
6. Click Continue. To delete the queue, click Delete Queue.

NOTE: If the school user clicks Delete Queue, the Delete Queue dialog box displays, not
shown. Click Yes, Delete Queue to confirm the deletion.
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— cossommm 0 o i QI

Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

THE FINANCIAL AID KNOW-IT-ALL

Heme  Stabe Geanis v | Loan Processing ~ | Reporis & Files ~

Step 3 of 4 - Choose the Updates for Your Queue

Mass Update Queue: test @ Edt Queue Name
Period 2014-2015 ACADEMIC Campus PHEAA QUARTER Term Spring Update Type: Ready to Succeed
UNIVERSITY [E3) Pragram

Would you ke o nommate these students for the Ready to Succeed Scholarshep Frogram or provide supplernental mformaton?
Excluge from Ready to Succesd Update Period Academic Level Update Previous Period GRA Nominate for Ready 1o Succeed

Exclude Records for :icacl';.-' to Succeed
Select if you would like 1o exclude these students from the Ready to Succeed Scholarship in this mass update.

Ready to Succeed. Exclude Records

By excluding the record for the Ready to Succeed schalarship, you are indicating that the record sither has:
+ Academic Level 1 (less than 24 semester credits) for the current Academic Period
+ GPA that iz less than 3 0 for the previous Academic Pericd

+ All records that are an Academic Level 2 or higher and a GPA 3.0 or higher must be reported using the Update Pericd Academic Level
and Update Previous Period GPA tabs.

« Provious Continus »

Home | State Grants | Loan Processing | Reports 8 Files Alec A

Contact Us | Privacy Policy | Terms of Usa Education
. o . . . Services

Copyright © 2007-2014 Pennsylvania Higher Education Assistance Agency. All Rights Reserved,

Web Product Procedure
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The Mass Update Queue ficld displays the name of the queue entered on the previous page. To

change the name of the queue, click Edit Queue Name.

The Period, Campus, Term(s) and Update Type fields display the information
step one.

Exclude Records for Ready to Succeed

that was entered in

7. Check Exclude Records to exclude the student(s) in the queue for the Ready to Succeed award.

This is a required field.

8. Click the Update Period Academic Level tab to update additional fields.
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Update Period Academic Level

Alec

Home  Stabe Granls = | Loan Processing ~ | Reporis & Fies =

Step 3 of 4 - Choose the Updates for Your Queue

EI st Nari Q, O vou Account *  ContaciUs  [CREIel]

Welcome, JAMES SMITH Wednesday December 17, 2014

THE FINANCIAL AID KNOW-IT-ALL

Mass Update Queue: test & £dt Quene Name
Period: 2014-2015 ACADEMIC Campus PHEAA QUARTER Term Spring Update Type  Ready to Succeed
UNIVERSITY [E3) Program

Would you ke to nemmate these students for the Ready to Succeed Scholarshep Program o provide supplemental information?

Exclude from Ready to Succeed Update Penod Academic | evel Update Previous Penod GPA Nomanate for Ready to Succeed

Update Academic Level for Ready to Succeed
Enter the Academic Level for the curent Academic Period.

Period Academic Level | Seiect- [=]

Acadennc Level should be 2 or more. Level 1 (less than 24 semesler credits) should be excluded

Home | State Grants | Loan Processing | Reports & Files.
Contact U | Privacy Policy | Termes of Usa

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

+ Provious. Contire »

Alec ‘ American

= Bducation
“=J Bervices

[Patps./padness.qraesis /G RTSCrters

EALS_ NEKOTCNY S 16504074 3 |

9. Click the down arrow in the Period Academic Level ficld and select an academic level from the

drop-down list.

10. Click the Update Previous Period GPA tab to update additional fields.
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Update Previous Period GPA

___ Cecmmmmme S e

Alec Welcome, JAMES SMITH Wednesday, December 17, 2014

THE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Granls = | Loan Processing ~ | Reporis & Fies =

Step 3 of 4 - Choose the Updates for Your Queue

Mass Update Queue: test & £dt Quene Name
Period: 2014-2015 ACADEMIC Campus PHEAA QUARTER Term Spring Update Type  Ready to Succeed
UNIVERSITY [E3) Program

Would you ke to nemmate these students for the Ready to Succeed Scholarshep Program o provide supplemental information?
Exclude from Ready to Succeed Update Period Academic Level Update Previous Fenod GPA Nomanate for Ready to Succeed

Update GPA for Ready to Succeed
Enter the GPA for the previous Academsc Period.

Period GPA
GPA may include decimal and 2 digits after decimal (ex 3 10)

GPA must be a value of 30 or more. Records with GPA lower than 3 0 should be excluded

Enter cumulative GPA from the time Academic Frogress was reviewed for the State Grant{for example Spnng of
last academic year).

+ Prawsous: Continius

Home | State Grants | Loan Processing | Reports & Files.

Contact Us | Privacy Policy | Terma of Use - Bducation

Alec American
. —d Services

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

[Ptgs/pan s /G RTSCrber st tabids JEUALS NEKOTCHY S ebbeATalT cabess |

11. In the Period GPA ficeld, enter the student(s) GPA.

12. Click the Nominate for Ready to Succeed tab to update additional fields.
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Nominate for Ready to Succeed

___ Cecmmmmme o ion e CITD

Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

THE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Granls = | Loan Processing ~ | Reporis & Fies =

Step 3 of 4 - Choose the Updates for Your Queue

Mass Update Queue: test & Edt Queue Name
Period: 2014-2015 ACADEMIC Campus PHEAA QUARTER Term Spring Update Type  Ready to Succeed
UNIVERSITY [EY) Program

Would you ke to nemmate these students for the Ready to Succeed Scholarshep Program o provide supplemental information?
Exclude from Ready to Succeed Update Period Academic Level Update Previous Penod GPA Nomenate for Ready 1o Succesd

Nominate Records for Ready to Succeed
Seldect if you would fike 1o nominate these students for the Ready 1o Succeed scholarship in this mass update.

MNominate for Ready to Nommiale
Succeed

« Previous Conbire »

Bducation

Contact U | Privacy Policy | Termes of Usa -
= "ard Bervices

Home | State Grants | Loan Processing | Reports & Files Alec ‘ A

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

13. Check Nominate for Ready to Succeed to nominate the student(s) for the Ready to Succeed
Scholarship program.

14. Click Previous to return to step two, or click Continue. Click Clear to clear the information on
the page to begin again.
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- i Step 4 of 4 — Review Your Mass Update Queue page displays.

P[] [ LT LT - o
Alec Welcome, JAMES SMITH . Wednesday, December 17, 2014

THE FINANCIAL AID KNOW-1T-ALL

Homo | StaleGrants = | Loan Processng ~ | Repods & Fles

Step 4 of 4 - Review Your Mass Update Queue

date Queue: test [# Ean Queue Hame
Period: 2014-2016 ACADEMIC Gampus: PHEAA QUARTER Term Spring Update Type' Ready to Succeed
UNIVERSITY (=) Frogram

Review the changes balow and Submit changes if comect. Or you can go back and make any comections

These Records will be Updated

Student Name SSN

CHARLOTTE APPLICANT 123456789

With These Changes

Nominate for Ready to Yes
Succeed

Delata Qusus Export to Excel m

Web Product Procedure

Ready to Succeed Scholarship Partner Interface

The Mass Update Queue field displays the name of the queue entered on the previous page. To
change the name of the queue, click Edit Queue Name.

The Period, Campus, Term(s) and Update Type fields display the information that was entered
on the previous page.

The These Records will be Updated displays a list of SSNs that will be updated.
15. Click Edit to return to step 2 to edit the list of SSNs.

The With these Changes section displays the updates that will be made.

16. Click Edit to return to step 3 to edit the updates that will be made.

17. Click Delete Queue to delete the queue.

NOTE: If the school user clicks Delete Queue, the Delete Queue dialog box displays, not
shown. Click Yes, Delete Queue to confirm the deletion.

18. Click Export to Excel to export the update criteria to an Excel spreadsheet. See Appendix:
Export Mass Update Reports to Excel for more information.

19. Click Run Mass Update to run the update.
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D The results page displays when the school user clicks Run Mass Update on the previous page.

WARNING: If the school user leaves this page, he or she will not be able to return to view the

results.
 Corocammmme © ri+_ceus G
Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014
THE FINANCIAL AL KNOW-IT-ALL
Home State Grants Loan Processing « Repors & Fies -
Penod. 2014-20156 ACADEMIC  Campus PHEAA QUARTER Term Spring Update Type Ready to Succesd
UNIVERSITY (8) Program
uccessful U E
Fall Winter Spring
SSN Student Name Award/Reject Award/Reject Award/Reject Details
123455789 ARRAHAM 0 %0 50 Record successtully
APPLICANT updated

Export 19 Excal Creats Ancthar Mass Update

Education
Bervices

Horme | State Grants | Loan Processing | Reports & Files Anaich

Contact Us | Privacy Policy | Terma of Use

Copyright © 20072014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

The Period, Campus, Term(s) and Update Type ficlds display the information that was entered

on the previous page.

Accounts display in one of the following sections depending on the status of the update:

» The Successful Updates section displays a list of accounts that have been updated successfully,
including the current eligibility which may have changed as a result of the update.

« The Successful Updates — Pending Review scction displays a list of accounts that have been
updated successfully but the eligibility has not been recalculated and is pending a review by

PHEAA.

» The Unsuccessful Updates section displays a list of accounts that have not been updated
successfully. Unsuccessful accounts are saved in the queue for further review until the queue is

deleted.

20. Click Export to Excel to export the mass update report to an Excel spreadsheet. See Appendix:
Export Mass Update Reports to Excel for more information.
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21. Click Create Another Mass Update to create another mass update queue using the instructions
in this section.
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Edit Ready to Succeed Mass Update Queue
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School users can edit mass update queues from the Ready to Succeed Dashboard when a mass update

queue was created but not run.

e

THE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Geanls v | Loan Processing ~ | Reporis & Fées =

State Grants Dashboard

2014-2015 ACADEMIC Z penod for | 99999997 PHEAA QUARTER UNNE

L T LT - o

Alec Weicome, JAMES SMITH - Wednesday, December 17, 2014

Updates By MZT-123  124- 1210 wnm 1212 1213 1214 s

School o o 0 ] o o o
incamplet cornds for 166 PHEANStuderts 11 100 ] [ o o o
Active, Rojoct and Inacthve
e Total 1 100 0 6 0 0 o
= SHOW MORE STATUSES

State Grants Distance Education Ready to Succeed

Report Ready To Succeed Required Info

Student Candidates (PHEAA Screened)

Exchuded Hecorss

View Refunds

Meads GPA B
0 View All Refund Groups

RepoMing Compiete (ACA0EMIC Level 2+, GPA 3.04) 23
Process Ready To Succeed Awards
Status Fall winter Spring Al

Mot Mominated (Qualifying GPA and Academis

Level)

Nominated [Pending Eligibiity) 0 ] 0 o
Awarded - Needs Cerication 19 o a 19
Awarged - Cenmed o 0 o o
Rejects - Ready 10 Succeed Fungs Depleled o o o

Rejects . Al Cther Regect Types < 4

Nominated Students Tolal

Review Refunds for Ready To Succeed Awards
Status Fall  Winter  Spring ANl
Refunds Neeged ] o o
Retunds Total (] ] o
Process Ready To Succeed Mass Update e Masa Upcels

Queue Name Records DCate Created

test 1 1272014 04:42 PM Edt Process Delete

0 View All Previous Disbursements

—— - BT

1. Click Edit to update the mass update queue.
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- The Step 2 of 4 — Add Students to Your Mass Updates Queue page displays.

Alec Welcome, JAMES SMITH - Wednesday, December 17 2014

THE FINANCIAL AID KNOW-IT-ALL

Home  Stabe Granls = | Loan Processing ~ | Reporis & Fies =

Step 2 of 4 - Add Students to Your Mass Updaie Queue

Mass Update Queue: test & £dt Quene Name
Period: 2014-2015 ACADEMIC Campus PHEAA QUARTER Term Spring Update Type  Ready to Succeed
UNIVERSITY [E3) Program
Add Records

100 Recornds Maximum

1 records added to Queue Displaying 1 - 1 out of 1 records

Student Name S5N Account & DB Address City State
REMOVE  CHARLOTTE APPLICANT 123456789 1234567880 1200 NORTH TTH STREET CAMP HILL PA

Delete Queus Contimue -

= EBducation
o Bervices

Contact U | Privacy Policy | Termes of Usa

Horme | State Grants | Loan Processing | Reports & Files Alec ‘ A

Copyright © 2007-2014 Pennsylvania Higher Education Assistance Agency. All Rights Resarved.

Make changes to the mass update queue using the instructions in the Create Ready to Succeed Mass

Update Queue section.
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Process Ready to Succeed Mass Update Queue

School users can process mass update queues from the Ready to Succeed Dashboard when a mass

update queue was created but not run.

L EEOESEERTENEY ovoaem- oo [FETER

Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

‘6 THE FINANCIAL AID KNOW.IT-ALL

Homé | Statafeanls = | Loan Procescing ~ | Repofts & File -

2014-2015 ACADEMIC | = | period for: | 99999997 PHEAA QUARTER UNIV|~|

State Grants Dashboard

Updates By 1127-123  124-1200 1411 212 213 14 1205 1206
All Statuses o 0 0 o 0 o 0 o
Inchi complete and
incamplite fecards for 166 | PHEAASIsdonts 11 100 o 3 1} o o 1]
Active, Rajact and Inactha |
S Tots! " 100 0 & o o 0 [}

= SHOW MORE STATUSES
State Grants Distance Education Ready lo Succeed

ceed Required Inf View Disbursements

H
;

Stugent Candudales (PHEAA Screened)

Excluged Records 8 View Refunds
Nesds Acacemic Level et
Needs GPA 4

O View Al Ratund Groups

Reporting Comphete (Academic Level 2+, GPA 3.0+)

Process Ready To Succeed Awards
Status Fall Winter Spring
Not Norminated (Qualtying GPA and Academic & E]
Level)
Nominased (Pending Eligibiky) [ o o 0
Awarded - Needs Cenification 19 o o 19
Awarded - Cenifigd [] o o o
Rejects - Ready to Sutceed Funds Depleted [ o o
Rejects - All Diher Reject Types z3 24 23
Nominated Students Total 42 42 43 a5
Review Refunds for Ready To Succeed Awards

test 1 12ATI2014 0442 PM Edit Process Deigle

1. Click Process to process the mass update queue.
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- The Step 3 of 4 — Choose the Updates for Your Queue page displays.

 cowommmme @ e oo GO

Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

THE FINANCIAL AID KNOW-IT-ALL

Heme  SiateGrants = | Leoan Processing = | Repors & Fies =

Step 3 of 4 - Choose the Updates for Your Queue

Mass Update Queue: test @ Edt Queue Name
Period 2014-2015 ACADEMIC Campus PHEAA QUARTER Term Spring Update Type: Ready to Succeed
UNIVERSITY sy Pragram

Would you ke o nommate these students for the Ready to Succeed Scholarshep Frogram or provide supplernental mformaton?
Excluge from Ready to Succesd Update Period Academic Level Update Previous Period GRA Nominate for Ready 1o Succeed

Exclude Records for Read'-,-' to Succeed
Select if you would like 1o exclude these students from the Ready to Succeed Scholarship in this mass update.

Ready to Succeed. | Exclude Records

' By excluding the record for the Ready to Succesd you are that the record sither has:
« Academic Level 1 (less than 24 semester credits) for the current Academic Period
« GPA that is less than 3 .0 for the previous Academic Period
« All records that are an Academic Level 2 or higher and a GPA 3.0 or higher must be reported using the Update Period Academic Level
and Update Previous Period GPA tabs.

+ Prowious Continiu »

Home | State Grants | Loan Processing | Reports & Files
Contact Us | Privacy Policy | Terms of Use

Copyright © 2007-2014 Pennsylvania Higher Education Assistance agency. All Rights Reserved.

Process, or run, the mass update queue using the instructions in the Create Ready to Succeed Mass

Update Queue section.
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Delete Ready to Succeed Mass Update Queue

School users can delete mass update queues from the Ready to Succeed Dashboard when a mass
update queue was created but not run.

GOSN owew- owes DEER |

Alec Welcome, JAMES SMITH - Wednesday, December 17, 2014

THE FINARCIAL AID KNOWIT-ALL

Homa | StMeGranke = | LoanProcstsing w | Wepors B i -

State Grants Dashboard 2014-2015 ACADEMIC | = | period for: | 59999997 PHEAA QUARTER UNIV]~ |

Updates By W2T-143  124-1200 2N 1z2n2 3 124 215 1216

= ESHOW MORE STATUSES :

State Grants Distance Education Ready lo Succeed

Report Ready To Succeed Required Info View Disbursements

Slusent Candidales (PHEAA Screened)

Exrciuded Recorss

Needs Academic Level

Needs GPA

Reponing Complete (Acagemic Level 2+, GRA 3.04)

Process Ready To Succeed Awards
Status Fall Winter Spring Al
Nol Nominated (Qualifying GPA and Acadernic 9 ] 9
Level)
Nominated (Pending Exgibility) o a [ 0
Awarded - Needs Cenification 19 '] 0 19
Awarded - Cenfied o o o o
Rejects - Ready 10 Succeed Funds Depieted ] o o
Rejects - All Other Repect Types 23 24 23
Nominated Stucents Tolal 42 a2 43

Review Refunds for Ready To Succeed Awards
Status Fall  Winter  Spring ANl
Refunds Needed 1] 1] 0 o
Refunds Total o o 0 ')

Process Ready To Suc

1. Click Delete to delete the mass update queue.
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WD The Delete Queue dialog box displays.

Delete Queue

Are you sure you want to Delete this Queus?
You will lnse any seftings you have created

e

2. Click Yes, Delete Queue to delete the mass update queue or click Cancel to close the dialog
box without canceling the mass update queue.
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View Disbursements

The View Disbursements section displays up to four of the most recent disbursement rosters for the
selected school branch and a link to view all previous disbursement rosters. If All Schools is selected,
only the link to view all previous disbursement rosters displays. This displays the disbursement rosters

for all of the school’s branches.

‘. State Grants H Distance Education H Ready to Succeed ‘

Report Ready To Succeed Required Info View Disbursements
Status All Name No. Status
Student Candidates (PHEAA Screened) 25 Disbrsmnt - 02/18/2015 19 Processed
Excluded Records 8 Disbrsmnt - 021742015 2 Processed
Needs Academic Level : © View All Previous Disbursements
Nesds GPA : View Refunds
Reporting Complete (Academic Level 2+ GPA 3.0+) 22 — No. Status

Refunds - Received 4 Received

Process Ready To Succeed Awards
© View All Refund Groups

Status Fall Winter Spring Al
Mot Nominated (Qualifying GPA and Academic Level) 8 8 8

Mominated (Pending Eligibility) 0 0 0 0
Awarded - Needs Certification 4 0 0 4
Awarded - Certified 0 0 0 0
Rejects - Ready to Succeed Funds Depleted ] 0 0

Rejects - All Other Reject Types 23 24 23

MNominated Students Total 45 45 46 43

Review Refunds for Ready To Succeed Awards

status Fall  Winter  Spring Al

Refungs Needed 3 0 0 3

Refunds Total 7 0 0 7
Process Ready To Succeed Mass Update [ @ Create Mass Update |

Queue Name Records Date Created Actions

Mo Mass Updates have been created.

Home | State Grants | Loan P

Education
2 "avd Services

Alec ‘ B Americon

Copyright @ 5 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

1. Click one of the previous disbursement rosters, if available, or click View All Previous
Disbursements to view a list of all disbursement rosters.
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W The Previous Disbursements page displays.

3 E © YourAccount ¥ ContactUs  [ERESTel

Alec

Welcome, JAMES SMITH - Friday, December 5, 2014

THE FINANCIAL AID KNOW-IT-ALL

Home State Grants ~  Loan Processing v Reports & Files ~

- . 9999997 PHEAA QUARTER UNIV[= |
Previous Disbursements — —
Displaying 1 - 2 out of 2 Results

Name Academic Period School Records Status
Disbrsmnt - 12/05/2014 - 99998997-01 2014 - 2015 Academic Pheaa Quarter University 9 Processed
Disbrsmnt - 12/04/2014 - 99998997-01 2014 - 2015 Academic Pheaa Quarter University 9 Processed

- Education

Contact Us | Privacy Policy | Terms of Use
= "+l Services

State essi
Home | State Grants | Loan Processing | Reports & Files Alec ‘ Amerk

Copyright © 2007-2014 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

The Name field displays the name of the disbursement roster.

The Academic Period field displays the academic period for the disbursement roster.

The School field displays the name of the school on the disbursement roster.
The Records field displays the number of recipients on the disbursement roster.
The Status field displays the status of the disbursement roster.

2. Click the link in the Name field to view the disbursement roster.
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W Thc RTSS Disbursement Roster displays.

NOTE: The PDF version of the disbursement roster has slight formatting differences from the
PageCenter version. Refer to the RTSS Program Guidelines on the PHEAA Web site for more

information.
99999999-01 PENNSYLVANIA HIGHER EDUCATION ASSISTANCE AGENCY Page: 1
ATTN: FINANCIAL AID ADMINISTRATOR 2014 - 2015 RTSS DISBURSEMENT ROSTER FALL DISBURSEMENT
019999 PHEAA UNIVERSITY OF 02/18/2015 (SEMESTER)
HARRISBURG

STUDENT IDENTIFICATION FALL WINTER SPRING TOTAL DUE PHEAA REFUND REQUESTS
ELIGIBILITY INFORMATION TERM TERM TERM GRANT STUDENT _OUTSTANDING _RECEIVED
123-45-6789 %0 $0 $1,000 NOMNE

SMITH, APRIL PIT

RTSE PHEAA COLLECTAELE -
RTSS PRIOR GRANTS - 0.0

RTSS REMEDIAL EXCEPTION - 0.0
RTSS ACADEMIC LEVEL - 4

RTSS GPA - 3.88

123-45-6789 $0 30 $1,000 NONE
SMITH, ANNA PT
RTSE PHEAA COLLECTAELE -
RTSS PRIOR GRANTS - 0.0
RTSS REMEDIAL EXCEPTION - 0.0
RTSS ACADEMIC LEVEL - 2
RTSS GPA - 3.25

123-45-6789 $500 $1,000 $1,500 $0 $500 NONE
SMITH, ABBY PIT
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The View Refunds section displays up to four of the most recent refund groups for the selected
school branch and a link to view all refund groups. If All Schools is selected, only the link to view all

refund groups displays. This displays the refund groups for all of the school’s branches.

|I State Grants H Distance Education H Ready to Succeed ‘

Report Ready To Succeed Required Info View Disbursements
Student Candidates (PHEAA Screened) 25 Disbrsmnt - 02/18/2015 19 Processed
Excluded Records 8 Disbrsmnt - 02/17/2015 21 Processed
Meeds Academic Level 9

© View All Previous Disbursements

Needs GPA

wm

View Refunds

Name No. Status

Refunds - Received 4 Received

)
5]

Reporting Complete (Academic Level 2+, GPA 3.0+)

Process Ready To Succeed Awards
© View All Refund Groups

Status Fall Winter Spring Al
Mot Mominated {Qualifying GPA and Academic Level) 8 8 8

Mominated (Pending Eligibility) o o 0 1]
Awarded - Needs Certification 4 0 0 4
Awarded - Certified 0 0 0 0
Rejects - Ready to Succeed Funds Depleted ] ] 0

Rejects - All Other Reject Types 23 24 23

MNominated Students Total 45 45 45 43

Review Refunds for Ready To Succeed Awards

Status Fall Winter Spring Al
Refunds Meeded 3 0 0 3
Refunds Total 7 0 0 7
Process Ready To Succeed Mass Update | @ Create Mass Update |
Queue Name Records Date Created Actions

No Mass Updates have been created.

Home | State Grants | Loan Processing .
- Alec American
Contact Us | Privacy Policy | Terms of Use =

Education
*_ "ard Services

Copyright @ 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

1. Click one of the previous refund groups, if available, or click View All Refund Groups to view

a list of all refund groups.
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WD The Refund Groups List displays.

_Seﬁan:h Grants EI SSN or Last Name ¥ YourAccount ¥  ContactUs

Alec Welcome, JAMES SMITH - Wednesday, June 24, 2015

THE FINANCIAL AID ENOW-IT-ALL

Home State Grants Loan Processing
« Back to Dashboard
Refunds for Ready to Succeed | 99995997 PHEAA QUARTER UNWV - |

Displaying 1 - 1 out of 1 Results

Name Academic Period School Records Status

Refunds - Received - 99999987-01 2014 - 2015 Academic Pheaa Quarter University 4 Received

Home | State Grants | Loan Processing

9 American
Contact Us | Privacy Palicy | Terms of Use Alec a

Education
< "ard Services

Copyright ® 2007-2015 Pennsylvania Higher Education Assistance Agency. All Rights Reserved.

There are four refund group statuses: received, changed, under review and processed. While there may
be multiple refund groups with the same refund group status, only one will be active.

2. Click the link in the refund group Name field. See the following sections for more information
about the refund groups:

* Refunds — Received

» Refunds — Changed

» Refunds — Under Review
* Refunds — Processed
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Refunds — Received

The Refunds - Received status indicates that a refund group has been created and no changes have

been made to the group since the last disbursement.

Alec Welcorne, JAMES SMITH - Fruday, Febeuary 27, 2015

THE FINANCIAL AID KNOW-IT-ALL

Home  State Grants = | Loan Frocessing = | Repors & Fies
Debote Refund Group

p - Ready to Succeed

You must make an electronic transfer of $1.565 before the next disbursement. Afer the nex
disbursement thi award amounts miy change

School Branch: PHEAA QUARTER UNNERSITY

Schoal wil send funds on o about  0E1E2016 Apply
Date must be entered m MMDDICCYY format Refunds Total: §1,564
Refunds Grand Total: 53 250
Displaying 1 - 4 out of 4 Student Records Export 1o Excel TSV Go to First Recodd »
Hamy = 55N Fail Winkor Spring Tolal

123886150 5113 5333
1FILEETRY 666 - B L
123456789 £366 - - 838

123455789 5200 $200

Home | State Grasts | Loan Processng | Reports & Files
Contact Us | Privacy Poboy | Terms of Use

Copyright © 2007-2015 Pennayivania Migher Feucation Asmistance Agency. AN fights feservnd.

The Refunds Total field displays the total refund due for the current refund group.
The Refunds Grand Total field displays the grand total of all refunds.
1. To delete the refund group, click Delete Refund Group.

WARNING: There is no confirmation. The refund group is deleted immediately.

2. To change the date the school will send the refund, change the date in the School will send

funds on or about ficld and click Apply.

3. To remove a student record from the refund, click REMOVE.

4. To view an indivi

dual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for

more information
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NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

5. Click Export to Excel/CSV to export the student list. See Appendix: Export Mass Update
Reports to Excel for more information about exporting the refund group.

6. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.
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The Refunds — Changed status indicates that the refund amount for at least one student listed on an
unprocessed refund group has been altered due to changes in the student’s enrollment and eligibility.

NOTE: Refunds are calculated when disbursement rosters are generated. When a change to a
student’s enrollment and eligibility affects the amount of a student’s refund, the refund is
recalculated the next time a disbursement roster is generated and displays in the Refunds —

Changed status.

_ oo Gums

Alec

= Q

THE FINANCIAL AID KNOW-IT-ALL

Home  State Grants = | Loan Frocessing = | Repors & Fies

Group - Ready to Succeed

O ‘o Account +  Conlact Us:

Welcorne, JAMES SMITH. Frday, February 27, 2015

Debote Refund Group

You must make an electronie transfer of 51 650 before the next disbursement. Afer the nex
disbursemment thi award amounts miy change

Sehool Branch: PHEAA UNNVERSITY OF HARRISBURG

Schoal will send funds on o about  0306/2016 Apphy
Date must ba entared i MWDDCCYY format

Refunds Grand Total: 51 500
Displaying 1 - 3 out of 3 Student Records
55N Fall

121458788

Mame w

123456788 5550

122456789

Home | State Grats | Loan Pracesing | Reports & Files
Contact Us | Privacy Policy | Terms of Use

Copyright © 2007-2015 Pennayivania Migher Feucation Asmistance Agency. AN fights feservnd.

Previous Refunds Totak $1,650
Heow Refunds Total: 5300

Apply New Retunds Toint

Export 10 ExceliCSV G0 8o First Recoed »

The Previous Refunds Total field displays the previous total refund due for the current refund

group.

The New Refunds Total ficld displays the new total refund due for the current refund group.

The Refunds Grand Total field displays the grand total of all refunds.

1. To delete the refund group, click Delete Refund Group.

WARNING: There is no confirmation. The refund group is deleted immediately.

funds on or about ficld and click Apply.
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3. Click Apply New Refunds Total to update the new refunds totals.
4. To remove a student record from the refund, click REMOVE.
5. To view an individual student record, scroll over the student list to highlight a student record. Click

the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

6. Click Export to Excel/CSV to export the student list. See Appendix: Export Mass Update
Reports to Excel for more information about exporting the refund group.

7. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.
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Refunds — Under Review

The Refunds — Under Review status indicates that funds have been received by PHEAA Financial
Management and the funds received amount does not equal the Refunds Total listed on the active
invoice.

NOTE: This does not indicate that funds have been posted to the student’s account.

Alec Wescome, JAMES SMITH - Monday, March 2, 2015

THE FINANCIAL AID KNOW-IT-ALL

Home: State Grants Loan Processing - Regors & Fies
Dot Redund Group

p - Ready to Succeed

You must make et transfer of the next Afer the next

dhisbursemnnt thit sward amounts may change Refunds Total: $500

Sehoel Branch: PHEAL PRIVATE COLLEGE Amaount Recetved: $450
School wil send funds on or about DI0S2M5 Difference: $50
Refunds Grand Total: 52 400
Diisplaying 1 - 1 out of 1 Student Records Expost 1o Exce SV G0 1o Fiest Record »
Hame bl Fall Winter Soring Todal
12ULETES 5500 2500

Home | State Grasts | Loan Processng | Reports & Files
Amerioan
Contact Us | Privacy Policy | Terms of Use Alec - Education
Bl Rt

Copyright © 2007-2015 Pennayivania Migher Feucation Asmistance Agency. AN fights feservnd.

The Refunds Total ficld displays the total value of the refund group.
The Amount Received field displays the amount of the refund payment.

The Difference ficld displays the difference between the total value of the refund group and the
refund payment received.

The Refunds Grand Total fiecld displays the grand total of all refunds.
1. To delete the refund group, click Delete Refund Group.

WARNING: There is no confirmation. The refund group is deleted immediately.
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2. To view an individual student record, scroll over the student list to highlight a student record. Click
the student record. See View Ready to Succeed Scholarship Information on the Student Record for
more information.

NOTE: The academic year and period selected are not updateable when accessing a student from a
list. To access different years for the same student, use the Search ficld at the top of the State
Grant Portal.

3. Click Export to Excel/CSV to export the student list. See Appendix: Export Mass Update
Reports to Excel for more information about exporting the refund group.

4. Click Go to First Record to go to the first student record and cycle through the records that
match the filtered or unfiltered criteria. See View Ready to Succeed Scholarship Information on the
Student Record for more information.
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Refunds — Processed

The Refunds - Processed status indicates that funds have been received for the refund group,
posted for the appropriate student(s) listed on the invoice(s) and added back to the Ready to Succeed

Scholarship Program allocation.

NOTE: Processed refunds display on a downloadable PDF.

99999999-99 PENNSYLWVANIA HIGHER EDUCATION ASSISTANCE AGENCY Page: 1
ATTN: FINANCIAL AID ADMINISTRATOR 2014 - 2015 RTSS REFUND GROUP
000000 PHEAA UNIVERSITY OF 101412015 REFUNDS TOTAL: $440
HARRISBURG
STUDENT NAME SSN FALL WINTER SPRING TOTAL
TERM TERM TERM REFUND
STUDENT, APRIL 123-45-6789 5440 50 &0 5440
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Access Disbursement Certification

School users can access the Disbursement Certification form from the Home page or from the
State Grants drop-down list.

= = S e Vi

Alec Welcome. MMES SMITH - Wednesday, November &, 2013

THE FINANCIAL AITY KNOW.IT-ALL

Home State Grants + | LoanProcessing ~ Reporis & Fles ~

ANy B0 eS0T

Alerts (Notifications)

EDUCATIONPLANNERS

£A2% & D200 CAIRRE BV FRR TiAETI THR
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1. Click State Grant Disbursement Certification on the Home page or the State Grant home
drop-down list.
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= The AES Document Library opens to the Certification Procedures, Workshop
Materials and Roster Certification page.

American Education Services

Disclaimer | Privacy

AES Document Library

Web Product Procedure
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]

E]

]
@
]
@
®
(]
®
]
@
]

Main Menu

Asset Management Reports
Documentation

BPAMS: Business Pariner
Access Management System

Compliance

Newsletters

Financial Aid Senvices

Loan Origination/FTS Refund
My File Gateway

OC Webconnect

PA School Senices
PageCenter Guide

Special Programs

State Grant Program

Wain Menu / State Grant Program / Certification Procedures, Workshop Materials and Roster Certification Page

Costs and Award Adjustments Webinar

Revised 2014-15 Academic Year and 2015 Summer Certification Procedures

2013-14 Academic Year and 2014 Summer Cedification Procedures

Aftachment: 2014 Summer Amendment

2013-14 Cedrification Procedures Workshop Presentation

Transmission Best Practices Handout

012-13 Academic year and 2013 Summer Certification Procedures

2012-13 Cerification Procedures Workshop Presentation (Power Point Presentation)

2012-13 Certification Procedures Workshop Q&4

2015-16 State Grant Disbursement Roster Certification Page (Including Summer 2016)

2014-15 State Grant Disbursement Roster Cerification Page (Including Summer 2015)

2.

Click XXXX-XX State Grant Disbursement Roster Certification Page. XXXX-XX
indicates the academic year.

April 2016
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- [, this example, the 2015-2016 DISBURSEMENT CERTIFICATION form displays.

DISBURSEMENT CERTIFICATION

WARNING: Any person who knowingly makes a false statement or misrepresentation on this form
is subject to penalties which may include fines or imprisonment under the United States Criminal
Code and 20 U.S.C. 1097.

1. OE Code:
2. School Information:

MName:
Address:
Phone Mumber:

To be completed by a financial aid administrator or other school official authorized to
certify financial aid forms.

3. Certification Period: hd
4 Date of Roster: e v -

CERTIFICATION STATEMENT

| hereby certify, as an authorized representative of the educational institution identified above, that
this roster has been processed in accordance with PHEAA instructions for processing 2015-16

disbursement or reconciliation rosters and that funds were received by electronic transfer. | further
certify that all school changes were submitted in accordance with PHEAA's qualifying procedures.

| also certify that my institution continues to meet the institutional eligibility requirements for
participation in the program for which funds have been accepted.

| understand that ane certified copy of this roster certification page must be retumned to PHEAA by
the deadline in accordance with PHEAA instructions.

| further understand that retention of any program refunds due PHEAA for the 2015-16 academic year
or summer period after the reconciliation deadline provided in PHEAA instructions may result in: 1) all
subsequent program disbursements being withheld; and 2) an interest charge being assessed
against the outstanding balance due until the refund is received by PHEAA.

5. Mame/Title 6. Date

- - -

7. E-Mail Address of School Official

Submit Reset
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3. Inthe OE Code field, enter the six- or eight-digit school ID assigned by the Department of
Education.

4. Inthe School Information fields, enter the name, address and phone number of the school’s
financial aid office.

5. Click the down arrow in the Certification Period field and select Academic Year
Reconciliation RTSS from the drop-down list.

6. Click the down arrows in the Date of Roster ficld and select the month, day and year of the
disbursement roster.

7. In the Name/Title field, enter the name and title of the financial aid administrator or other school
official who completed the Disbursement Certification form.

8. Click the down arrows in the Date field and select the month, day and year that the
Disbursement Certification form was completed.

9. Inthe E-Mail Address of School Official field, enter the email address of the financial aid
administrator or other school official who completed the Disbursement Certification form.

10. Click Submit to submit the form, or click Reset to reset the form and start again.
NOTE: Entries are processed nightly Monday through Friday. School users can view the
school activity on the STATE GRANT AND SPECIAL PROGRAMS ACTIVITY screen

using transaction FC5S.

IMPORTANT! School users should print this page prior to submission and keep a copy for
their records.
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Appendix: Export Mass Update Reports to Excel

Mass update reports can be exported to Excel. The steps are the same whether they are for update or
cancel queues; however, they contain different content depending on whether they are exported before
the update or after. See Before Mass Update and After Mass Update for more information.

Before Mass Update

If the export is done before the mass update is run, only the criteria for the update are exported to
the Excel spreadsheet —not the results. The one-page spreadsheet includes the name of the queue,
the current date and time, the settings selected, the changes that will be made, and a list of the
records to be updated.

A B & D E | F | 6 H J K L i

1/Mass Update Queue: RTSS Mass Update I
2 07/14/2015 - 12:50:16

3

4

5 |Settings

B School.  PHEAA QUARTER UNIVERSITY

7 Period: 2014 A

8 Term:  FallWinter,Spring

9 Update Type:  Ready to Succeed Program

10 1
11 [
12| Changes for this Mags Update:

13 Period Academic Level: 2

14

15

16| Records to be Updated

17 SSN Student Name

. 123456789 SALLY STUDENT

. 123456789 APRIL APPLICANT

2
i — 5
- .
4 4 » M| settings /¥ 4] il a0l
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After Mass Update

If the export is done after the mass update is run, both the criteria and the results of the update are
exported to an Excel spreadsheet. The first worksheet of the spreadsheet includes the name of the
queue, the date and time exported, the settings selected, and the changes that were made. The
remaining three worksheets display a list of the students by the following update statuses: Successful,
Pending Review, and Unsuccessful.

[ H F G H J K L

| p i

A B C
1 |[Mass Update Queue: RTSS Mass Update
2 |07/14/2015 - 12:50:16
3

4

5 |Settings

6 | School. PHEAA QUARTER UNIVERSITY
7 Period: 2014 A

8 Term:  Fall,Winter,Spring

9 | Update Type:  Ready to Succeed Program

12|Changes for this Mass Update:

13 Perod Academic Level 2

The example below shows the results for a successful mass update.

| A B C | D | E | F | G H J | L 1
1 |Successful Updates
2 SSN Student Name Details:
; 123456789 APPLICANT, APRIL Record successfully updated.
4 4
5
6
; ﬂ
8
9 4
10
1
12| 3
13
14
15
16 |
17
18
19
20
21|
22
23
24|
25
26 B
27 -
(K » *| Setfings | Successful . Pending Review .~ Unsuccessful S| I | 0|
Ready | IEEEE (} (+ |§|
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Created in 1963 by the Pennsylvania General Assembly, the Pennsylvania Higher Education Assistance Agency (PHEAA)
has evolved into one of the nation’s leading student aid organizations. Today, PHEAA is a national provider of student
financial aid services, serving millions of students and thousands of schools through its loan guaranty, loan servicing,

grant administration, outreach, and other student aid programs.

PHEAA's earnings are used to supportits public service mission and to pay its operating costs, including the administration
of the Pennsylvania State Grant and other state-funded student aid programs. PHEAA continues to devote its energy,
resources and imagination to developing innovative ways to ease the financial burden of higher education for students,

families, schools, and taxpayers.

PHEAA conducts its student loan servicing activities nationally as FedLoan Servicing and American Education Services

(AES). For more information, visit PHEAA.org.

BOARD OF DIRECTORS

Representative William F. Adolph, Jr.
Chairman, Springfield

Senator Wayne D. Fontana
Vice Chairman, Pittsburgh

Senator Ryan Aument
Landisville

Representative Matthew Bradford
Worcester

Representative Mike Carroll
Avoca

Representative Sheryl Delozier
Cumberland

Representative Jaret Gibbons
Ellwood City

Senator Vincent J. Hughes
Philadelphia

Representative Sandra J. Major
Montrose

Representative Michael Peifer
Greentown

Mr. D. Raja
Pittsburgh

Honorable Roy Reinard
Holland

Representative James R. Roebuck, Jr.
Philadelphia

Senator Mario M. Scavello
Monroe/Northampton

Senator Lloyd K. Smucker
Lancaster

Chancellor Timothy R. Thyreen
Waynesburg

Senator Robert M. Tomlinson
Bensalem

Senator Sean Wiley

Erie

Senator John N. Wozniak
Johnstown

PA Secretary of Education

PENNSYLVANIA HIGHER EDUCATION ASSISTANCE AGENCY
1200 North Seventh Street, Harrisburg, PA 17102-1444 . Phone: 800.692.7392

These materials have been developed and paid for by the Pennsylvania Higher Education Assistance Agency
(PHEAA] for informational purposes. Although the Information contained in this document is believed to be
accurate at the time of printing, PHEAA does not guarantee its accuracy. You should independently verify that
this information is correct.
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